“The safety and health of
our employees is our top
priority. Everyone goes home
safe and healthy - every day.”

Construction Safety and Health Program
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Mission Statement

At Branch Ironworks, LLC people are our most important asset. It is our strongest desire that everyone goes
home safe and healthy every day. The company safety and health program has complete and total management
support from every level. We will make every effort to ensure the safety of our employees at all of our facilities.

The responsibility for the safety and health program ranges from the most senior executive to the newest
employee. Even if 1t 1s your first day on the job, you have the power, and the responsibility, to stop work 1f you
believe safety may be compromised. Safety 1s a cooperative effort of all employees to 1dentify and eliminate hazards
in the workplace. Our safety program 1s based on three simple principles:

Identification of Hazards

It 1s the responsibility of every employee to continuously monitor his or her work environment for potential
hazards. Once identified these hazards must be immediately reported.

Elimination of Hazards

Management and employees will make every effort to eliminate 1dentified hazards from the workplace.

Protection from Hazards

If a hazard cannot be eliminated from the workplace management will provide personal protective equipment or
management and engineering controls to protect employees from these hazards. These will only be used 1f the
hazard cannot be eliminated from the workplace.

Management 1s responsible for providing tools, equipment, process engineering controls, and other items that
are required to work safely. It 1s the responsibility of the employees to use the proper equipment, follow prescribed
processes, and work 1n a safe and productive manner.

It 1s our belief that any safety and health program must have total employee involvement. Therefore, this
program has management’s highest priority, support, and participation.

PRODUCTION IS NOT SO URGENT THAT WE CANNOT TAKE TIME TO DO OUR WORK
SAFELY. DO NOT BE AFRAID TO STOP WORK IF SAFETY IS IN QUESTION.

Thank you for taking the time to review these important safety policies. If you have any questions, be sure to
ask them to your supervisor. Thanks for your time and please remember to work safe.

Slncerely,
Mf// ;

Brano‘ﬁ Ironworks LLC President




Employee Rights

“Every employee has a right to a workplace that 1s free from recognized hazards that are
causing or likely to cause death or serious physical harm to employees.”

Job Safety and Health

All workers have a right to:
IT'S THE LAW!

e A safe workplace.

e Raise a safety and health concern with the S A I——
company or OSHA. e S
e Report a work-related injury or 1llness without , ,(,-m . G i o ot O3
fear of retalation SR
e Receive information and training on job hazards, o e 2o ,,c s ST
including hazardous substances in the workplace. ”'.,rv,,. S A i
e Request an OSHA 1nspection of the workplace 1f “’“33 o k°’y ! ”
you believe it 1s unsafe. I ——— s g, o cnons s
e Participate in an OSHA inspection and speak to R sty o
the inspector in private. e R
e File a complaint with OSHA.
e See any OSHA citations issue to your employer. ikl
e Request copies of medical records, tests that

measure hazards in the workplace, and the
workplace 1njury and 1llness log.

Goals of the Safety and Health Plan

1-800-321-OSHA (6742) « TTY 1-877-889-5627 « www.osha.gov

The company has created this safety and health plan to meet the following goals:

1. To maintain a workplace that 1s free from recognized hazards that may cause serious

injury or 1llness.

2. To create an environment where employees feel comfortable reporting safety and

health concerns.

3. To provide clear direction on how to communicate with management on safety and

health concerns.

4. To solicit feedback and suggestions from employees on following and improving this

program.

5. To include safety and health as a routine part of business operations.

6. To empower all employees to stop work at any time they feel their safety or health 1s

in jeopardy.
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Safety and Health Plan Basic Principles

The company 1s completely committed to the safety and health of all employees. It 1s our

priority that every employee goes home safe, every day.

Management Commitment and Responsibilities

Our strong safety culture 1s achieved through collaboration and cooperation of employees

and management. Management provides the resources for our safety program, and 1s commuitted

to the following general responsibilities:

1.

10.

11.

12.

To provide a work environment that protects employees from occupational injuries
and 1llnesses.

To design, implement, and monitor company safety
policies and procedures.

To lead annual reviews 1n company safety programs and
procedures, and to make corrections and improvements as

necessary.
To provide methods for employee feedback and input on 48 z f
company safety and health programs.
To ensure that periodic work hazard assessments are

conducted. B T w

To set safety and health improvement goals and create Employee safety and health
y p g ploy ty

action plans for achieving those goals. IS QuUriop priority.

To clearly establish the safety and health responsibilities

of all employees, and to include them 1n written job descriptions.

To provide required safety and health training to employees.

To include safety and health as part of employee periodic evaluations.

To ensure that visitors receive appropriate training on the hazards they will be
exposed to.

To ensure that contractors employed on the site have a commitment to safety
excellence and meet the same requirements of company safety programes.

To provide recognition to employees who demonstrate outstanding commitment to
safety and health

Employee Commitment and Responsibilities

Employee involvement 1n all aspects of the safety program are critical to its success.

Employees are closest to the work processes, so they must actively communicate with
management to facilitate pro-active solutions to safety problems. Our employees are committed

to the following responsibilities:
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1. To immediately stop work 1n any instance where they feel safety or health 1s 1n

jeopardy.
2.
3.
4.
5.
6.
Company Profile

To follow all company safety and health policies and procedures.

To complete all necessary training before performing work.

To use all required personal protective equipment.

To inform management of all safety and health concerns.

To provide input and feedback to all company safety and health policies.

Company Name

Branch Ironworks, LLC

Owner or President

Eddy Branch

Address 7733 E. FM 917 Alvarado, Texas 76009
Main Phone 817.783.5183
Website branchironworks.com

Description of Company Products or Services

We offer turnkey services 1n both fabrication and erection for structural steel needs. We offer
stock material, cut to length and even fully fabricated materials.

# of Employees

21 Year Founded 2005

Company Safety and Health Program Administrator

Company management retains full responsibility for the safety and health of all employees.
The safety and health program administrator 1s responsible for the creation, execution,

supervision, and revision of the company safety program. Individual program responsibilities,
such as fall protection or hazard analysis, may have their own coordinators, but the program
administrator 1s the senior safety and health manager.

Safety and Health Program Administrator

Name

Nick Branch

Job Title

GM

Phone Number

317.783.5183




Email Address nbranch@branchironworks.com

Analysis of Workplace Hazards

The company has performed a baseline hazard survey 1n all of its work areas. This was
accomplished using a job hazard analysis process and outside consultants as necessary. All
hazards found 1n these surveys are either eliminated or controlled. When dealing with workplace
hazards, the company's hazard management priority 1s as follows:

1. Engineer out the hazard.
2. Change the work process to eliminate the hazard.

3. If the hazard cannot be eliminated through engineering -

or work controls, provide employees with proper Mac ”agtemlent
. . ontrois
personal protective equipment.
PPE

Work processes and hazards are both constantly changing. To
. . . The hazard control hierarchy
ensure employee protection, new hazard analysis will be
performed as work processes, equipment, and environments change. Employees will participate
in these hazard assessments, which will be reviewed by management. Work will not be allowed
to continue until these hazards are properly dealt with.

Hazard analysis will also occur on a regular basis, in accordance with the company job

hazard analysis program.

Company Hazard Profile

The company has performed hazard analysis for each major type of work site. Each site will
have their own detailed hazard analysis available for review. This 1s a basic summary, so
employees, visitors and contractors will have an understanding of the work hazards of this

organization.
Site Type Fabrication Shop
Required Protecti
Major Job Tasks Major Hazards Cquiree TTOIECHVE
Measures
Cutting/Welding/Grinding | Open flames, sparks, heat PPE, proper training,
properly inspected and
maintained equipment
Painting Chemical Exposure PPE, training for proper use,
well ventilated areas




Shipping/Receiving Fall Hazards from moving PPE, training for proper use,
equipment wearing seat belt
Site Type Field Work — Site Specific

Major Job Tasks

Major Hazards

Required Protective
Measures

Cutting/Welding/Grinding

Open flames, sparks, heat

PPE, proper training,

properly mspected and
maintained equipment

Operating Aerial Fall hazards, material fall PPE, proper training,

Equipment hazards properly inspected and
maintained equipment

Ladders/Lifts Fall hazards PPE, proper training,

properly mspected and

maintained equipment

Focus Four Hazards

The company places special emphasis on the management of the “focus four” hazards.

These are the hazards that most often result in death or serious 1njury on the worksite. These

hazards are:

1.
2.
3.

Falls from heights or into hazardous equipment.

Being struck by hazards such as falling objects or vehicles.

Being caught 1n or between hazardous equipment. This includes cave-ins, unguarded
machinery, and equipment.

Electrical hazards, such as overhead power lines, power tools and cords, outlets, and
temporary wiring.

Basic Safte Work Practices for Construction

Horseplay and roughhousing are not permitted.

Do not operate equipment or vehicles unless you are specifically trained and
authorized to do so.

Always store materials 1in a safe manner. Tie down or support piles 1f necessary to
prevent falling, rolling, or shifting.

Shavings, dust scraps, o1l or grease should not be allowed to accumulate. Good
housekeeping 1s a part of the job.

Trash piles must be removed as soon as possible. Trash 1s a safety and fire hazard.
Remove or bend over the nails in lumber that has been used or removed from a
structure.



7. Immediately remove all loose materials from stairs, walkways, ramps, platforms, etc.
8. Do not block aisles, traffic lanes, fire exits, gangways, or stairs.

9. Stay clear of the swing areas of cranes and vehicles.

10. Do not work or walk 1n designated vehicle travel areas.

11. Avoid shortcuts — use ramps, stairs, walkways, ladders, etc.

12. Standard guardrails must be erected around all floor openings and excavations must
be barricaded. Contact your supervisor for the correct specifications.

13. Do not remove, deface or destroy any warning, danger sign, or barricade, or interfere
with any form of protective device or practice provided for your use or that 1s being
used by other workers.

14. Get help with heavy or bulky materials to avoid injury to yourself or damage to

material.

. Keep all tools away from the edges of scatfolding, platforms, shaft openings, etc.

. Do not use tools with split, broken, or loose handles, or burred or mushroomed heads.

. Keep cutting tools sharp and carry all tools 1n a container.

. Know the correct use of hand and power tools. Use the right tool for the job.
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. Know the location and use of fire extinguishing equipment and the procedure for

sounding a fire alarm.

20. Flammable liquids shall be used only in small amounts at the job location and in
approved safety cans.

21. Proper guards or shields must be installed on all power tools before use. Do not use
any tools without the guards 1n their proper working condition. No “homemade™
handles or extensions (cheaters) will be used!

22. All electrical power tools (unless double 1nsulated), extension cords, and equipment
must be properly grounded.

23. All electrical power tools and extension cords must be properly insulated. Damaged
cords must be replaced.

24. Do not operate any power tool or equipment unless you are trained 1n 1ts operation
and authorized by your firm to do so.

25. All electrical power equipment and tools must be grounded or double 1nsulated.

Reporting Safety Concerns

Safety hazards must be reported immediately. Employees must report hazards or concerns to
their supervisor or safety representative. This report may be written or verbal but 1s the
responsibility of the supervisor or safety representative to ensure the concerns are recorded. The
report will be entered into a safety log, where 1t will be tracked until the safety concern has been
corrected. Serious safety concerns that immediately affect employees must be dealt with
quickly. Work must be stopped until the problem 1s rectified.

The company also allows for employees to anonymously report their safety concerns. Any
employee can submit an anonymous concern by dropping a note in the safety suggestion box that



1s located 1n the employee break room. The company has a strict no-retaliation policy.
Suggestions are valuable for the improvement of safety, and employees can make suggestions
without fear of reprisal or complaint.

Safety Concern Submission Methods
# Method
1 Report concern to your immediate supervisor.
2 Submit an anonymous report to the safety suggestions box located at: Office Box
3 Email the EHS coordinator at: nbranch(@branchironworks.com
4 Contact the company president at: 817.783.5183
Safety Time Outs

Any employee, no matter how junior, can stop all work by simply calling a "safety time out."
When a safety time out 1s called, all work must stop until a supervisor addresses the concern and
verifies that the problem has been corrected. Employees will not hesitate to call safety time outs
when they are necessary.

Safety Incident Investigation

Any near miss, first aid incident, or accident 1s investigated by the trained team designated by
management. All investigations have as a goal the 1dentification of the root cause of the
accident, rather than assigning blame. All accident reports are posted 1n a public space and are
open to comment by any employee. The accident mnvestigation team assigns responsibility to
appropriate employees for correcting any hazards found and for assigning a date by which the
correction must be completed. The specific procedure for conducting accident investigations are
listed 1n the company accident investigation policy.

Annual Incident Review

As part of the annual safety and health program evaluation, management and selected
employees will review all near misses, first aid incidents, and entries on the OSHA 300 Log, as
well as employee reports of hazards, to determine 1f any pattern exists that can be addressed. The
results of this analysis are considered 1n setting the goal, objectives, and action plans for the next
year.



Maintenance Program

Properly functioning equipment 1s a critical component of the company safety plan.
Management uses a scheduled maintenance plan and ensures that the worksite and all machinery
1s cared for properly so that the environment remains safe and healthy. If maintenance needs
exceed the capability of the worksite employees, contract employees are hired to do the work and
are screened and supervised to ensure they work according to the site’s safety and health
procedures.

Discipline Policy

All employees, including all levels of management, are held accountable for obeying
company safety and health rules. The following four step disciplinary policy will be applied to
everyone by their supervisor.

1. Verbal Warning - The supervisor
will provide a verbal warning to the /
employee for failing to adhere to a
safety policy.

3

2. Written Reprimand - A reprimand
will be written by the supervisor

and discussed and signed by the wn,l"",l "'0[““0"8 0‘
employee. The reprimand will be s Arnv Pﬂ“cv MAY n[suu'

placed 1n the employee file.
3. Suspension - The employee will be '\ l" 'MME“'A‘[ II|SM|SSM. /
suspended without pay for an

amount of time determined by management.

4. Dismissal - The employee’s employment will be terminated.

Employee discipline will typically occur in the order listed above. However, depending on
the severity of the infraction, management may decide to skip steps in the process. Any willful
violation of policy that places the safety of any employee at risk may result in immediate dismal.
Visitors, including contractors who violate safety and health rules and procedures, will be asked
to leave the site immediately.

Work Site Safety and Health Plan

Before starting a job at a new worksite, the company will designate a competent person to
develop a work site specific job safety plan. The job site safety plan works in conjunction with
this safety plan and safety regulations. The competent person will inspect the job site for the



required safety elements. If they are not provided already, the company will provide them prior
to the start of work.

Job Site Safety Plan

The job site safety plan will include:
1. The name of the competent person in charge of safety.
The contact information for the company and the controlling contractor.
A list of employees authorized to perform work on the job site.
A list of site specific standing safety orders.
The daily briefing procedure.
The job site work classifications.

The location of first aid kats.
Any 3" party safety programs or policies the company will comply with.
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The contact number for emergency medical services.
. The required training for employees.
. The required personal protective equipment.

. The required power tools and equipment for the job.

. A special qualifications matrix that lists the requirements for competent persons,
qualified persons, and registered professional engineers.

. A review of the Focus Four hazards and special attention paid to them.

. A schedule for regular site safety inspections.

. Any temporary traffic control and internal traffic control plans to be followed.

. Placement of fire extinguishers and fire suppression equipment.

. A list of emergency action plans for the site.

. A list of the work evolutions that require special permits.
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. A list of the flammable material storage locations.

21. A list of the hazardous material storage locations.
22. The authorized smoking area.

Work Site Inspections

Construction sites contain a constantly changing set of hazards. At each work site, a
competent person shall be designated to conduct regular inspections to ensure the safety and
health of company employees. These inspections may include, but are not limited to:

1. Verification of completion of required training.

2. Checks to ensure required PPE 1s being used properly.

3. Inspections on employee protective systems, such as shoring and equipment guarding.
4. Monitoring for proper vehicle use.



The condition of scaffolding.

Proper storage of flammable materials.
Identification and marking of confined spaces.
The proper use of work permit systems.
Proper control of falling object hazards.
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These 1nspections will be listed 1n the site safety plan.

Basic Electrical Safety and Lockout Tagout

All electrical work performed on site will comply with relevant codes and OSHA regulations.
Employees are not authorized to work on or near live exposed electrical equipment unless they

are qualified electrical workers, using a hot work permit system. All equipment that contains a
hazardous energy source will be locked out when necessary, in accordance with the site energy
control plan.

Emergency Action Plans

The company will prepare an emergency action plan for all potential emergencies and
communicate the requirements of these plans to employees. The company works with
appropriate outside agencies, such as the fire department, the police department, and the hospital
to write emergency plans for all potential emergencies, including:

FIRE 2% ALARM

Fire.
Explosions.
Severe Weather.
Loss of Power.
Bomb Threats.

Chemical Spills.
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Other Potential Emergencies

Emergency Action Plans have been
created for potential emergencies.

Each type of emergency will be practiced at least once a year. A
total site evacuation drill focusing on one emergency type, with all
work shut down, and coordinated with the appropriate agency, 1s conducted once a year. Each
drill, whether simulated or actual evacuation, 1s evaluated by the drill planning committee,

constituted each year with two managers or supervisors and two employee volunteers. This
committee’s written report 1s posted 1n the lunch room, and supervisors ensure that all employees

know the results. When necessary, the emergency procedures are revised as a result of the
evaluation report.

Emergency Exit Routes



Management will ensure that the facility has sufficient exit routes for both normal use and
emergency evacuation. Exit routes will be clearly marked, and they will conform to OSHA and
NFPA requirements. The company will periodically audit the exit routes to assure conformance.
Emergency exit routes on site will be covered 1n the daily briefing.

First Aid and Medical Emergencies

The company evaluates the need for first aid trained employees and ensures that there are
enough to meet the needs of the facility. In the absence of a close medical facility, the company
will ensure that a certified, first-aid trained employee 1s on site.

The company will ensure that first aid kits are stocked and readily accessible in the marked
locations throughout the facility. Appropriate personal protective equipment (PPE) 1s provided
for the different types of accidents possible at the site. The list below 1dentifies the location of
first aid kits in the company shop or office. The site-specific safety plans will list locations of
first aid kits for that site.

First Aid Kits
Work Area Storage Location Kit Type
X First Aid Kit
Fabrication Shop In shop/shop office/main office Bodily Fluid Kit
AED
X First Aid Kit
Field Each work truck Bodily Fluid Kit
AED

In the event of a medical emergency that requires more than first aid, employees should
immediately call 911 and report the emergency to a supervisor. I1f 911 is not available, the
appropriate contact number will be listed on the site safety plan.

Medical Surveillance

For work hazards that require medical surveillance, such as hearing and respiratory
protection, the company will provide monitoring. Medical health professionals, working on
contract for the site, examine health surveillance data to discern changes 1n overall employee
health screening results to discern any trends that need to be addressed. Health professionals,
appropriately trained and knowledgeable about site hazards, immediately treat employees for
occupational health problems and follow each case until the individual can return full-time to all
aspects of his assigned job.




These professionals ensure that employee medical records are kept confidential so that
diagnosis and treatment are not divulged, but management does have information about the
employee under treatment as to:

1. Ability to perform job tasks.
2. Job limitations or accommodations needed.
3. Length of time the limitations must be implemented.

Management ensures that supervisors honor these restrictions. This health care 1s provided
free of charge for all employees. The total plan 1s reviewed annually to assess 1ts effectiveness.

Motor Vehicle Operation

Some motor vehicles will be used on site to perform construction operations. The vehicles
will only be operated by authorized employees. The motor vehicles will comply with the
following requirements:

1. All vehicles will have a service brake system, an emergency brake system, and a
parking brake.

2. When visibility requires additional light, each vehicle will have two headlights and
two tail lights.

3. Brake lights must work.

4. Vehicle must have a working horn.

5. Motor vehicles with an obstructed rear view may not be used unless there 1s a backup
alarm that 1s louder than ambient, or the vehicle backs up only when an observer says
it 1s safe to do so.

6. Vehicles must have windshields and power wipers. Vehicles in areas with fog or
frost must have defogging or defrosting devices.

7. Vehicles that carry loads placed by cranes or other equipment must have a cab shield
or canopy strong enough to protect the driver from shifting or falling materials.

8. If tools or materials are transported 1n the same compartment as employees, they must
be secured to prevent movement.

9. Seats must be secured, and there must be a seat for every employee 1n the vehicle.

10. Seatbelts must be installed and used.

11. Trucks with dump bodies must be equipped with permanently installed supports that
will prevent accidental lowering during inspection or maintenance.

12. Operating levers that control hoisting or dumping must have a latch or other device
that prevents accidental operation.

13. Operating devices must be placed where the operator 1s clear of a dumping or hoisting
operation.

14. Vehicles should have fenders or mud flaps.



Daily Inspection

At the beginning of each work shift, the vehicles must be inspected to ensure they are in safe
working condition and free of damage. The inspection will include:

Coupling devices.
. Seat belts.
10. Operating controls.

1. Brakes.

2. Trailer brake connections.

3. Parking system.

4. Emergency stopping system.
5. Tires.

6. Horn.

7. Steering.

8.

9

11. Safety devices.
Detfects must be corrected before the vehicle can be used.

Authorized Drivers

Vehicle operators must be old enough and have the proper license to operate. Work site
supervisors will verify their employees meet the appropriate local requirements before allowing
them to operate a vehicle.

Traffic Control and Highway Work Zones

When construction work causes the normal function of roadways and pedestrians’ traffic to
be suspended, a Temporary Traffic Control (TTC) plan will be developed and used. TTC plans
will be developed during the planning phase of the project. The TTC plans are the responsibility
of the authority of a public body or official that has jurisdiction for guiding road users. The
controlling contractor will work with the applicable authorities to develop the plan.

The TTC will comply with the following basic principles:

1. It will provide for the safety of motorists, bicyclist, pedestrians, emergency officials,
and equipment.

2. Road user movement will be inhibited as little as practical.

3. Motorists, bicyclists, and pedestrians should be guided 1n a clear and positive manner
as they approach the site.

4. Routine 1nspections of the plan elements will occur.

5. Roadside safety must be a priority.

6. Each worker whose actions affect the TTC must be trained on the plan and safe work
practices to adhere with the plan.



7. The plan must provide good public relations with the community regarding traffic
changes.

Worker Safety in Traffic Control Zones

Roadside work 1s hazardous, and employees must be protected. The following are key
elements for worker safety when developing a TTC plan.

1. All employees must be trained how to work next to motor vehicle traffic while
minimizing their risk.

2. Temporary traffic barriers should be placed along the workspace to protect
employees.

3. The speed of vehicle traffic must be reduced to an appropriate level.

4. Activity areas should be planned that minimize the backing-up maneuvers of
construction vehicles.

5. A trained, designated employee should conduct a hazard assessment of the work site
and job classifications required 1n the activity area. This safety professional should
determine the appropriate engineering, administrative, and personal protection
measures to be implemented.

Safety Training Requirements

Proper training 1s the key to employee safety. Management believes that employee
involvement 1n the site’s safety and health program can only be successful when everyone on the
site receives sufficient training to understand what their safety and health responsibilities and
opportunities are and how to fulfill them. All training time will be paid according to normal
company work hour’s policy.

Company Safety Orientation

All new employees receive a safety and health orientation before they begin work. This
training will include a review of all the company safety policies. New employees will not be
permitted to work without direct oversight from an experienced employee until they have
completed all required safety training and the area supervisor has deemed them competent to
perform work on their own.

The safety orientation program will include:

The company safety mission statement.
The process of 1dentifying, eliminating, and managing hazards.

The purpose and proper use of safety time outs.

1.

2

3. A basic understanding of safety regulations.

4

5. The prevention of slips, trips, and falls in the workplace.



6. The labeling and material safety data sheet requirements for chemicals 1n the
workplace.

7. Common personal protective equipment requirements.

The company policy on roughhousing and horseplay.

>0

9. The safe use of mobile phones.

. The company smoking policy.

. A basic understanding of the purpose of lockout tag out.
. Location of first aid kits

. The importance of good housekeeping.

. Basic fire prevention techniques.

. Emergency actions 1n the event of a fire.

. How to report safety concerns.
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. How to report 1njuries.

18. The company disciplinary policy for safety violations.
Additional safety requirements as necessary.

Job Specific Saftety Training

In addition to the company orientation safety training, employees will be required to
complete training on the various topics that are required as part of their work assignment. Their
immediate supervisor 1s responsible for assigning this training as described 1n the training matrix.
The employee will not be permitted to work until the requisite training 1s completed.

Periodic Training

The company will provide training events, at least monthly, that cover the relevant safety
topics of the workplace. The training plan will be scheduled so that employees meet all refresher
requirements for their safety training. Management will solicit suggestions from employees for
timely and relevant training events.



Designating Trainers

Management will designate trainers for the company training program. All trainers must be:
1. Designated by management.

2. Skilled at communicating important safety concepts to ooy perr—
employees. e
3. Experts in their area of work. B e
4. Able to recognize the hazards of the workplace and take o ——
steps to mitigate those hazards. e ——————
5. Sufficiently qualified to train employees as determined by e
the relevant OSHA standards. B e

Dessgnation Made By: Denise Stone

Trainers will be designated in writing.

Company Safety Policy Review

The company safety policy will be reviewed at least annually cooperatively by both
management and employee representatives. The reviewers will consider:

he rate of injury and 1llnesses 1n the workplace.
he effectiveness of written safety policies.

he effectiveness of company safety training.
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The overall company safety culture.

Once the review has been completed, the group will make recommendations for
improvements and assist management in setting the next year’s safety and health goals.
Recommendations will be presented to management and made available to employees for
review.



OSHA Injury and Recordkeeping Program

Purpose

The purpose of the Injury and Illness Policy 1s to record all work-related injuries and
illnesses. The company 1s committed to providing a safe work environment for all employees.
Any 1dentified causes of these injuries will be immediately corrected. All company employees
and any outside workers that are supervised by company employees are covered by this program.
The OSHA recordkeeping program 1s for data recording only and 1s separate from the company’s
incident investigation and correction program.

Program Coordinator

Nick Branch 1s in charge of the company 1njury and illness recordkeeping program. The
responsibilities of the coordinator are as follows:

Maintain the OSHA 300 Log.

Review and file all OSHA 301 Incident Report Forms.
Complete the OSHA 300A Annual Summary every January.
Assist managers with determining if injuries are work related.

M e

Provide training to managers and employees on the company injury and illness reporting
policies.

Determination of Work-Relatedness

An 1njury or illness will be considered work related 1f an event or exposure 1n the work
environment either caused or contributed to the resulting condition or significantly aggravated a
preexisting injury or illness. Work-Relatedness 1s presumed for all events or exposures that
occur 1n the work environment, unless an exception specifically applies.

Working from Home

Injuries or 1llnesses that occur while an employee 1s working at home, including work 1n the
home office, will be considered work-related if 1t occurs while the employee 1s working for pay,
and the incident 1s directly related to the performance of that work. Injuries or i1llnesses that are
caused by the general home environment and are not related to work will not be considered
work-related.

Travelling Employees

An 1njury or 1llness that occurs while the employee 1s in work-related travel status will be

considered work-related. This includes injuries that may occur in the airport or other travel



location. Injuries or 1llnesses that occur 1n the hotel room or temporary residence will not be
considered work related. If the employee takes personal side trips, any injury or 1llness that
occurs there will not be considered work related.

Types of Injuries and Illnesses

Any 1njury or 1llness must meet one of the following criteria in order for 1t to be considered
recordable.

1.

General Criteria
a. Death
Days away from work (excluding the day of the injury)
Restricted work or job transfer
Medical treatment beyond first aid
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Loss of consciousness
f. A significant injury or illness diagnosed by a licensed health care professional.
Needlesticks and Sharp Injuries
a. All work-related needlesticks will be recorded. Cuts from sharp objects that are
contaminated with blood or other potentially infectious material must be recorded.
Medical Removal
a. If an employee 1s removed from the workplace due to a medical surveillance
requirement (such as lead exposure monitoring), the case will be recorded.
Occupational Hearing Loss
a. Any employee who experiences a standard threshold shift and demonstrates a
hearing level 25 decibel above audiometric zero in the same ear will be recorded
as a recordable injury. If this occurs, the case will be entered in the OSHA 300
Log and referred to the company’s Occupational Noise coordinator.
Tuberculosis
a. If any employee has been exposed in the workplace to someone with an active
case of tuberculosis, and that person develops the disease, 1t will be recorded. If
the cause of the infection 1s determined to originate from outside the workplace, 1t
1s not a recordable event.

Procedure for Submitting Work-Related Injuries and Illnesses

Supervisor Actions

1.

Any employee who has a work-related injury or 1llness must immediately report it to his
or her supervisor. The supervisor will consult the injury and illness decision flowchart to
determine 1f this 1s a recordable event.

If the case 1s determined to be recordable, the supervisor will complete an OSHA 301
Injury and Illness Report and submit it to the OSHA Recordkeeping Coordinator.



3. The supervisor will also complete an incident report form and submit 1t to management
for further investigation and root cause analysis.

Recordkeeping Coordinator Actions

1. Upon recerving an OSHA 301 Form, the Coordinator will review 1t for accuracy.

2. Once verified, the Coordinator will enter the information into the OSHA 300 Log.

3. For cases with days away from work, restricted or transferred, on the day after the injury
or 1llness occurs, all days will be counted, including weekends and holidays. This count
will stop at 180 days, or 1f the employee leaves the company for a reason unrelated to the
injury or illness.

4. The OSHA 301 Injury and Illness Forms will be filed with the OSHA 300 Log.

5. The Coordinator will contact the Field Safety Supervisor to ensure that an in-depth

investigation of the event 1s occurring, and that the cause will be 1dentified and
eliminated.

Privacy Cases

The following categories are considered to be “Privacy Cases.” For these cases, the
employee name will not be entered into the OSHA 300 Log. Instead, the Coordinator will enter
“Privacy Case” for the name.

1. An injury or illness to an intimate body part or the reproductive system.

An 1njury or 1llness resulting from a sexual assault.

Mental 1llnesses.

HIV infection, hepatitis, or tuberculosis.

Needlestick injuries and cuts from sharp objects that are contaminated with another
person's blood or other potentially infectious material.
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6. Other 1llnesses, 1f the employee voluntarily requests that his or her name not be entered
on the log.

Annual Summary

Every year 1n January, the Coordinator will review the OSHA 300 Log and verify that all
entries are complete, accurate, and up to date. Any discrepancies will be corrected. The
Coordinator will complete the OSHA 300A Summary of Work-Related Injuries and Illnesses.

Summary Certification

The annual summary will be certified by the Company Owner. The certifier will sign the
OSHA 300A form declaring 1t the official document.



Annual Summary Posting

Once certified, the annual summary will be posted for employee review at the Time Clock 1n
the Shop Office. This information will be posted from February 15 to April 30" of each year.

Employee Review of Records
OSHA 300 Log

The company will allow any employee or authorized representative to review the OSHA 300
Log. This information will be provided by the end of the next business day after it 1s requested.

OSHA 301 Injury and Incident Report Forms

The company will allow any employee or authorized representative to review OSHA 301
Forms that describe an injury or 1llness that pertain to that employee. This information will be
provided by the end of the next business day after it 1s requested.

Record Retention and Updating

The OSHA 300 Log and OSHA 301 Injury and Illness Report Forms will be retained for at
least five years following the end of the calendar year the records cover. The Coordinator will
keep the OSHA 300 Log current to reflect any changes 1n classification of injuries or 1llnesses.

Reporting Fatalities or Catastrophes

Any fatality will be reported within eight hours to OSHA. Any hospitalization, amputation,
or loss of an eye must be reported within 24 hours. The Coordinator will contact OSHA at 817-
428-2470 or by calling 1-800-321-OSHA.

Employee Training

All employees will be trained on how to 1dentify workplace injuries and illnesses, and the
proper process for reporting them.



Job Hazard Analysis

The 1dentification, elimination or management of hazards in the workplace 1s the primary

function of the company safety program. The company 1s committed to providing a safe

working environment for all employees and will perform job hazard analysis on every common

work task. Once the safety hazards have been 1dentified, the company will take steps to

eliminate or manage the hazard.

Program Responsibilities

Management

Management has the following responsibilities:

1.
2.

3.

To establish guidelines for job hazard analysis at the company.

To ensure that employees are provided with the proper tools and resources to perform
job hazard analysis.

To 1dentify company employees who have the knowledge and competence to conduct
job hazard analysis.

To provide training to employees who have been selected as part of the company job
hazard analysis program.

To quickly respond and correct hazards that are 1dentified 1n a job hazard analysis.

To ensure the company is operating 1n accordance with this policy by performing
periodic reviews and audits.

To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.

Job Hazard Analysis Coordinator

The company Job Hazard Analysis Coordinator 1s Nick Branch the Job Hazard Analysis
Coordinator has the following responsibilities:

1. To administrator the company job hazard analysis program.

2. To provide or coordinate training for the job hazard analysis program.

3. To perform periodic audits to ensure the job hazard analysis program 1s being
followed.

4. To manage the retention of documents for the job hazard analysis program.

5. To facilitate communication between employees and management on the
1dentification and management of hazards.

Supervisors

Supervisors have the following responsibilities:

1.
2.
3.

To perform and supervise job hazard analysis in accordance with this policy.
To provide communication between employees and management on safety 1ssues.
To complete job hazard analysis training 1f assigned by the company.



Employees

Employees have the following responsibilities:
1. To report all safety incidents and near misses immediately to a supervisor.
2. To perform or cooperate with job hazard analysis in accordance with this policy.
3. To complete job hazard analysis training if assigned by the company.

Hazard Management Priorities

Elimination of the Hazard

Eliminating the hazard is the first priority for dealing with 1dentified hazards. Eliminating
the hazard eliminates the risk to employees or equipment. The hazard can be eliminated by:
1. Redesigning equipment, tools or workstations.
2. Replace equipment, tools or workstations.
3. Usage of guards and other protective covers.
4. Other methods 1dentified by the company that can eliminate the hazard.

Management of the Hazard

If the hazard cannot be eliminated by reasonable means, then the company will establish
managerial and process controls that will manage the risk. This process may include:
1. Changing work processes.
Rotating personnel assignments.
Change work procedures.
Changing design requirements.
Other methods 1dentified by the company.
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Personal Protective Equipment

If the hazard cannot be eliminated through engineering or management controls, then the
workers must be provided with personal protective equipment that provides them complete
protection from the hazard. Employees will be provided the protective equipment at no cost and
will be trained on their proper use and maintenance.

Uncontrolled Hazards

Hazards must be safely controlled through engineering controls, management controls, or the
use of personal protective equipment. If these methods are not sufficient to protect employees
from a hazard of a particular job task, then that task will not be allowed. All work involving that
task will stop, until a means to safely manage the hazard 1s determined.

Designating Job Hazard Analysis Duties

The company will select employees to perform job hazard analysis based on the following
requirements:



1. The employee been trained to conduct job hazard analysis.

2. Has the requisite technical knowledge for the type of work process being analyzed.
(For example, electrical manufacturing processes should be investigated by someone
who has a strong technical knowledge of electrical systems.)

3. Is a senior employee or supervisor

4. Has the ability to communicate details clearly and concisely.

5. Is familiar with the requirements of the company job hazard analysis policy.

Training Requirements

Employees who perform job hazard analysis must have specific training on the job hazard
analysis process and the requirements of this program. This training is 1n addition to all the
required safety training that 1s relevant to the area being observed. The job hazard analysis
training must include:

The purpose of the job hazard analysis.
. Understanding of hazard severity factors.

1.
2
3. The five-step job hazard analysis process.
4. A simulated job hazard analysis activity.
5

The requirements of this safety program.
Training Frequency

Employees must be trained before conducting their first job hazard analysis and:

1. When changes 1in the company hazard analysis policy are made.
2. When an employee demonstrates a lack of understanding of the policy.

3. Whenever additional and refresher training 1s determined necessary.

Types of Hazards

Employees performing job hazard analysis must identify every potentially hazard to
employee safety. The following 1s a list of commonly identified hazards on our job sites:

Chemical hazards.

Explosive hazards.

Electrical shock hazards.

Fire hazards.

Ergonomic hazards.

Repetitive motion stress.

Slips, trips and fall hazards.
Mechanical vibration and failure.

A S A A i e

Occupational noise exposure.



10. Vehicle and pedestrian hazards.
11. Temperature stress hazards.
12. Visibility limitations.

13. General office safety hazards.

Assessors should be aware of other hazards that may affect the safety and health of employees.

Job Hazard Analysis Procedure

Step 1 - Observe the Job

The work process must be observed under normal working conditions. The person
performing the JHAs may not be involved 1n the job tasks in any way. This person performing
the analysis should be familiar with the process but must be a neutral observer. Employees who
routinely perform the task observed may be conditioned to 1gnore safety hazards others may
1dentify. The observer should document the work process with one or more of the following

tools:
1. Notes.
2. Photos.
3. Sketches.
4. Videos.

Step 2 - Break the Job into Steps

Each job process must be broken into individual steps. Make sure that each unique operation
has i1ts own step. The description of the steps should be clear and concise, so that any worker can
understand 1it.

Step 3 - Describe the Hazards

The hazards 1n each step of the work process should be identified and described. The
assessor should consider what could go wrong during this process that may expose workers to
hazards. The assessor should be mindful of less commonly thought of hazards, such as repetitive
motion and ergonomics.

Step 4 - Identity Control Measures

The assessor should list recommended control measures for dealing with the hazards
1dentified 1n each step. The control measures must follow the hazard management priority as
identified 1n this program. The control measures must eliminate the hazard or fully protect
employees from that hazard. The control measures are recommendations. Management will
have the final decision on control measures once the hazard analysis 1s submitted.



Step 5 - Review, Submit and Implement

Once the job hazard analysis 1s completed, 1t must be submitted to management. The JSAs
will be reviewed and logged for future reference. Once reviewed, management will take the
appropriate actions. The assessor should follow up on their recommendations to make sure the
hazards they have i1dentified were mitigated.

Job Hazard Analysis Frequency

A job hazard analysis will be completed prior to the start of a new task or process. Work
operations that are similar may be covered by the same JHA, but work processes with their own
distinct hazards must have their own JHA.

Existing job hazard analyses will be reviewed on a schedule determined by the company.
Work areas with high hazard profiles will be evaluated more frequently than work areas with
minimal hazards.

Site Type Work Process Frequency of Analysis
Field Standard Erection Each new project
Recordkeeping

Once recerved, the company will keep the most recent job hazard analysis for each work
process on file. The company will track each job hazard analysis by number 1n a log and will
make sure that each hazard 1dentified by the analysis 1s taken care of. Employees may review
the company job hazard analysis files at any time.



Accident Investigation

Purpose

The purpose of this program 1s to establish guidelines for performing investigations of safety

accidents and near misses. The company 1s committed to providing a safe working environment

for all employees and will investigate every incident or near miss to determine 1ts cause. Once

the root cause 1s established, the company will take steps to prevent i1t from reoccurring. The

investigation process detailed 1n this program 1s not designed to determine legal liability,

compensability, or fraud. Separate investigations must be conducted for those 1ssues.

Program Responsibilities

Management

Management has the following responsibilities:

1. To establish guidelines for accident investigations at the company.

2. To ensure that employees are provided with the proper tools and resources to perform
accident investigations.

3. To identify company employees who have the knowledge and competence to conduct
accident investigations.

4. To provide training to employees who have been selected as part of the company
accident investigation team.

5. To review and respond promptly to the recommendations that result from accident
investigations.

6. To ensure the company 1s operating in accordance with this policy by performing
periodic reviews and audits.

7. To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.

Supervisors
Supervisors have the following responsibilities:

1. To ensure that all accidents and near misses are reported.

2. To perform accident investigations in accordance with this policy.

3. To provide communication between employees and management on safety 1ssues.

Employees
Employees have the following responsibilities:
1. To report all safety incidents and near misses immediately to a supervisor.
2. To cooperate with company accident investigations.

Definitions



Accident

Any event that causes any of the following:

1.
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Near Miss

Death, or critical condition that may result in death.

Any 1njury that requires treatment beyond basic first aid.

A release or exposure to a toxic or hazardous substance.

Any structural failure, such as the collapse of a building, bridge, tower or crane.
An uncontrolled explosion or fire.

An uncontrolled event that results in damage to property.

An accident, as defined by this program, that was narrowly avoided due to circumstances or

timing. All near misses will be investigated as 1f they were actual accidents.

Accident Investigation Kit

The company will provide a set of materials for investigating safety accidents. This kit will
include at a minimum:

1.
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Company accident investigation forms.
Pens.

Notepads.

Flashlight.

Tape measure.

Camera.

Safety barricade tape.

Tape or video recorder.

Work gloves.

Designating Accident Investigators

Company management or the safety committee will designate a person to lead the accident

investigation who:

1.
2.

3.
4,
.

Has been trained to conduct accident investigations.

Has the requisite technical knowledge for the type of accident being investigated.
(For example, electrical safety accidents should be investigated by someone who has
a strong technical knowledge of electrical systems.)

Is a senior employee or a supervisor

Has the ability to communicate details clearly and concisely.

Was not involved 1in any way with the accident that occurred.

Training Requirements

Employees who perform accident investigations must have specific training on conducting

investigations and the accident investigation policies of the company. The training must include:



The purpose of safety accident investigation.

Definitions of accidents and near misses.

Understanding of the difference between major and minor incidents.
The required qualifications for investigators.

The required contents of an accident investigation kit.

The five-step process for investigating accidents.

The proper techniques for interviewing witnesses.
How to make recommendations for corrective action.
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The proper method for recording investigations and submitting them to management.

Training Frequency

Employees must be trained before conducting their first investigation and:

1. When changes 1n the company 1nvestigation policy are made.
2. When an employee demonstrates a lack of understanding of the policy.

3. Whenever additional and refresher training 1s determined necessary.

Accident Investigation Procedure

1. Make sure the area 1s free of hazards before entering.
2. Make sure that employees involved 1n the accident are in a safe condition and have
received any needed emergency services.

3. Define the scope of the investigation, when the incident began and ended.

4. Select appropriate investigators and assign specific tasks to each.

5. Perform a preliminary briefing to the investigating team. Each brief must include:
a. A description of the accident.
b. A description of normal operating procedures.

c. A description of the site layout.

d. A list of witnesses.

e. An account of events preceding the accident.
6. Collect physical evidence, take photos and prepare sketches.
7. Interview each victim and witness privately and separately.
8. Make the following determinations:

a. What was not normal before the accident?

b. Where the abnormality occurred.

c. When the abnormality was first noted.

d. How the abnormality occurred.

e. The qualifications of the people involved.
9. Make the following determinations:

a. Why the accident occurred.

b. The likely accident sequence of events.



c. Any alternative sequence of events.
10. Determine the most likely sequence of events and the probable causes of the incident.
11. Conduct a post-investigation briefing with management.

12. Prepare a report of the incident and submit 1t to management and the safety
commuittee.




Fire Prevention

Purpose

The purpose of this Fire Prevention Plan 1s to eliminate the causes of fire, prevent loss of life

and property by fire, and to comply with the Occupational Safety and Health Administration’s

(OSHA) standard on fire prevention. Fire 1s a dangerous hazard, and we will take all the

precautions necessary to protect our employees.

Objectives

The company 1s committed to minimizing the threat of fire to employees, visitors, and

property. The company will comply with all applicable laws, regulations, codes, and best

practices pertaining to fire prevention. The Fire Prevention Plan serves to reduce the risk of fires

at the workplace by:

7.

Identifying materials that are potential fire hazards and their proper handling and storage

procedures.

Distinguishing potential 1ignition sources and the proper control procedures of those

materials.

Describing fire protection equipment and/or systems used to control fire hazards.

Identifying persons responsible for maintaining the equipment and systems installed to

prevent or control 1gnition of

e

fires.

Identifying persons responsible for the control and accumulation of flammable or

combustible material.

Describing good housekeeping procedures necessary to isure the control of accumulated

flammable and combusti!

Providing training to em;

Program Responsibilities

Management

ble waste material and residues to avoid a fire emergency.

vloyees on fire hazards to which they may be exposed.

Management has the following responsibilities:

1. To provide adequate
fire risk.
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controls and procedures to maintain a workplace with minimal

To ensure that regular fire hazard assessments are performed.

To select equipment and work processes that minimize the risk of fire.

To create and authorize a fire prevention plan.

To designate a company fire prevention coordinator.

To provide training to employees on fire prevention and how to manage the fire

hazards of the workplace.

7. To develop an emergency action plan for fire and evacuation.



3.

To review this program for effectiveness regularly.

Fire Prevention Coordinator

Nick Branch is the Fire Prevention Coordinator. The Fire Prevention Coordinator has the
following responsibilities:

1. To develop and administer the fire prevention training program.

2. To maintain all records pertaining to this plan.

3. To administrate and supervise the company fire prevention plan.

4. To make sure the company 1s complying with federal, state, and local fire prevention
and protection regulations.

5. To ensure that fire control equipment and systems are properly maintained.

6. To maintain control of the fuel source hazards.

7. To conduct fire risk surveys and make recommendations to management and/or the
safety committee.

8. To provide or coordinate fire prevention training for employees.

9. To perform periodic audits and 1nspections to ensure compliance with this program.

Supervisors

Supervisors have the following responsibilities:

1. To ensure employees are working within the requirements of this program.
2. To provide proper fire prevention training to relevant employees.
3. To report any new fire hazards to the Fire Prevention Coordinator.
4. To report any safety incidents or concerns to management.
Employees

Employees have the following responsibilities:
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To complete all required training before working without supervision.
To conduct operations safely to limit the risk of fire.

To report potential fire hazards to their supervisors.

To follow fire emergency procedures.

To report any safety incidents or concerns to a supervisor.

Basic Fire Protection Requirements

The company will:

1.

Develop a fire protection program to be followed during all phases of construction.

2. Maintain access to firefighting equipment at all times.



6.

Provide fire extinguishers and other firefighting and suppression equipment
appropriate for the project hazards.

Make sure firefighting equipment is conspicuously located.

Periodically inspect firefighting equipment and immediately replace damaged
equipment.

If warranted by the project, provide a trained and equipped firefighting organization.

Housekeeping and Sate Work Practices

Good housekeeping and safe work practices are important for fire prevention. To limit the

risk of fires, employees will take the following precautions:

14.
15.

Minimize the storage of combustible materials.

Make sure that doors, hallways, stairs, and other exit routes are kept free of
obstructions.

Dispose of combustible waste in covered, airtight, metal containers.

Use and store flammable materials in well-ventilated areas away from 1gnition
sources.

Use only nonflammable cleaning products.

Keep incompatible (1.e., chemically reactive) substances away from each other.
Perform “hot work™ (1.e., welding or working with an open flame or other 1gnition
sources) in controlled and well-ventilated areas.

Keep equipment in good working order (1.€., inspect electrical wiring and appliances)
regularly and keep motors and machine tools free of dust and grease.

Ensure that heating units are safeguarded.

. Report all gas leaks immediately. The program coordinator shall ensure that all gas

leaks are repaired immediately upon notification.

. Repair and clean up flammable liquid leaks immediately.
. Keep work areas free of dust, lint, sawdust, scraps, and similar material.
. Do not rely on extension cords if wiring improvements are needed and take care not

to overload circuits with multiple pieces of equipment.
Ensure that required hot work permits are obtained.
Turn off electrical equipment when not 1n use.

Electrical Fire Hazards

Electrical system failures and the misuse of electrical equipment are leading causes of

workplace fires. Fires can result from loose ground connections, wiring with frayed insulation, or

overloaded fuses, circuits, motors, or outlets. To prevent electrical fires, employees shall:

1.
2.

Make sure that worn wires are replaced.
Use only appropriately rated fuses.



3. Never use extension cords as substitutes for wiring improvements.

4. Use only approved extension cords [1.€., those with the Underwriters Laboratory (UL)
or Factory Mutual (FM) label].

5. Check wiring 1n hazardous locations where the risk of fire 1s especially high.

6. Check electrical equipment to ensure that it 1s either properly grounded or double
insulated.

Flammable and Combustible Materials

The program coordinator shall regularly evaluate the presence of combustible materials in the
workplace. Certain types of substances can 1gnite at relatively low temperatures or pose a risk of
catastrophic explosion if 1gnited. Such substances obviously require special care and handling.

Class A Fires

These include common combustible materials (wood, paper, cloth, rubber, and plastics) that can
act as fuel and are found 1n non-specialized areas such as offices. To handle Class A
combustibles safely:

1. Daispose of waste daily.

2. Keep trash 1in metal-lined receptacles with tight-fitting covers (metal wastebaskets that
are emptied every day do not need to be covered).

3. Keep work areas clean and free of fuel paths that could allow a fire to spread.

Keep combustibles away from accidental ignition sources, such as hot plates, soldering

irons, or other heat- or spark-producing devices.
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Store paper stock in metal cabinets.
Store rags 1n metal bins with self-closing lids.
Do not order excessive amounts of combustibles.
Make frequent inspections to anticipate fires before they start.
Water multi-purpose dry chemical (ABC), and halon 1211 are approved fire extinguishing
agents for Class A combustibles.
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Class B Fires

These include flammable and combustible liquids (o1ls, greases, tars, oil-based paints, and
lacquers), flammable gases, and flammable aerosols. To handle Class B combustibles safely:

1. Use only approved pumps, taking suction from the top, to dispense liquids from tanks,
drums, barrels, or similar containers (or use approved self-closing valves or faucets).

2. Do not dispense Class B flammable liquids into containers unless the nozzle and
container are electrically interconnected by contact or by a bonding wire. Either the tank
or container must be grounded.



3. Store, handle, and use Class B combustibles only in approved locations where vapors are
prevented from reaching 1gnition sources such as heating or electric equipment, open
flames, or mechanical or electric sparks.

4. Do not use a flammable liquid as a cleaning agent inside a building (the only exception 1s
in a closed machine approved for cleaning with flammable liquids).

5. Do not use, handle, or store Class B combustibles near exits, stairs, or any other areas
normally used as exits.

6. Do not weld, cut, grind, or use unsafe electrical appliances or equipment near Class B
combustibles.

7. Do not generate heat, allow an open flame, or smoke near Class B combustibles.

8. Know the location of and how to use the nearest portable fire extinguisher rated for Class
B fire.

Water should not be used to extinguish Class B fires caused by flammable liquids. Water can

cause the burning liquid to spread, making the fire worse. To extinguish a fire caused by
flammable liquids, exclude the air around the burning liquid. The following fire-extinguishing

agents are approved for Class B combustibles: carbon dioxide, and multi-purpose dry chemical
(ABC).

Class C Fires

Class C Fires involve or occur near live electrical equipment. The source of the fire 1s
usually the electrical power.

1. Always use lockout tagout procedures when performing work on electrical

equipment.

If live work 1s required, 1t must be done by a qualified electrical worker.

A work permit should be obtained before live electrical work 1s performed.

Before live work 1s performed, the area must be 1solated from conductive materials.
All 1gnition sources must be removed from an area while live work 1s conducted.
The quickest way to put out a Class C fire 1s usually to de-energize the equipment.
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A non-conducting firefighting method must be used for Class C fires. Do not use
water!

8. CO2 extinguishers can be dangerous if the horn of the extinguisher comes close to the
electrical source. Chemical extinguishers are preferred.

Class D Fires

Class D fires involve combustible metals and are extremely difficult to extinguish. A special
firefighting team must be summoned 1n the event of a Class D fire.

1. Safety data sheets must be available for all combustible metals.

2. Do not perform hot work 1n any areas with combustible metals.

3. Combustible metals must be marked with fire hazard warnings.



4. Combustible metals must be stored in designated areas.

Smoking

Smoking 1s prohibited in all buildings and work sites. Only designated areas will be
authorized for smoking.

Fire Emergency Action Plan

Each work area and work site will have an established emergency action plan for fire.
Employees will be trained on this emergency action plan as part of this fire prevention training
program. This emergency action plan will include:

The alarm sound or method.

Method of sounding the alarm.

A list of any required critical operations.

Any rescue or medical duties.

Method and route of evacuation.

Assembly area and method for determining 1f employees are missing.
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The method for receiving the all clear and returning to work.



Fall Protection

The objective of the company fall protection program 1s to make sure that employees are

protected from the hazards of working at heights. This program outlines the requirements for

assessment and mitigation of fall hazards. This program operates 1n conjunction with fall

protection regulations. It does not replace or supersede rules on the use of fall protection. The

company will always comply with the regulations, but at times may impose stricter rules in order

to improve employee safety.

Program Responsibilities

Management

Management has the following responsibilities:

A N
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To provide a workplace that minimizes fall protection hazards.

To provide ANSI complaint fall protection systems.

To develop a company fall protection program that complies with regulations.

To designate a company fall protection coordinator.

To 1dentity employees who are affected by this policy and ensure that they receive the
required training.

To provide required protective equipment at no cost to employees.

To provide technical support to employees for fall protection 1ssues.

To ensure the company 1s operating 1n accordance with this policy by performing
periodic reviews and audits.

To review this safety policy for effectiveness periodically and when deficiencies are
discovered.

Fall Protection Coordinator

The company Fall Protection Coordinator 1s Nick Branch. The fall protection coordinator has

the following responsibilities:

1.
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To coordinate or perform fall protection hazard assessments for job tasks.

To coordinate the acquisition of ANSI compliant fall protection systems.

To perform routine safety checks of work operations.

Supervise the enforcement of the company fall protection program.

To train employees and supervisors 1n recognizing fall hazards and the use of fall
protection systems.

To designate trainers who are competent in the use of fall protection equipment and
proficient 1n training techniques.

To maintain records of employee training, equipment issue, fall protection systems
used at jobsites.

To monitor employees to verify they are using safe work practices.



9. To investigate and document fall protection incidents.

Supervisors

It 1s the responsibility of supervisors to:

1. To make sure that all affected employees have all the fall protection training prior to
starting work.

2. To ensure that all employees utilize the proper fall protection and personal protective
equipment.

3. To make sure that the employees are working in accordance with the company safety
program.

4. To coordinate with management on safety 1ssues.

Employees

Employees have the following responsibilities.

1. To complete required fall protection training before starting work.
To work 1n accordance with the requirements of this program.
To use all required fall protection and personal protective equipment.
To stop work immediately i1f any safety deficiencies are 1dentified.
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To immediately report any safety 1ssues to a supervisor.

Fall Protection Hierarchy

It 1s company policy to prioritize the elimination of fall protection hazards. Only when 1t 1s
not feasible to eliminate the hazard will employees be required to work at heights with fall
protection systems. Solutions for fall protection hazards will be determined 1n the following
order and priority:

1. Eliminate the fall hazard.
a. Perform work on the ground.
b. Engineer out the hazard, by installing guardrails or moving the equipment to the
ground.
2. Use of Fall Restraint Systems.
a. Use positioning lanyards to prevent falls.
3. Use of Personal Fall Arrest Systems
a. Use of personal fall arrest systems.
b. Development of a rescue plan.
If adequate fall protection cannot be provided, then the work cannot be performed.



Work that Requires Fall Protection

As a general rule, any construction work that occurs six or more feet above a lower level
must 1nvolve the use of fall protection. Employees must also use fall protection 1f there 1s a
danger of falling into hazardous equipment.

A supervisor competent 1n the use of fall protection shall evaluate the worksite(s) and
determine the specific type(s) of fall protection to be used in the following situations.

Hoist Areas

Guardrail systems or personal fall arrest systems will be used 1n hoist areas when an employee
may fall six (6) feet or more. If guardrail systems must be removed for hoisting, employees are
required to use personal fall arrest systems.

Holes

Covers or guardrail systems shall be erected around holes (including skylights) that are six
(6) feet or more above lower levels. If covers or guardrail systems must be removed, employees
are required to use personal fall arrest systems.

Leading Edges

Guardrail systems, safety net systems, or personal fall arrest systems shall be used when
employees are constructing a leading edge that 1s six (6) feet or more above lower levels. An
alternative Fall Protection Plan shall be used 1if Fall Protection Coordinator Nick Branch
determines that the implementation of conventional fall protection systems 1s infeasible or
creates a greater hazard to employees. All alternative Fall Protection Plans for work on leading
edges shall:

1. Be written specific to the particular jobsite needs;

2. Include explanation of how conventional fall protection 1s infeasible or creates a greater

hazard to employees;

3. Explain what alternative fall protection will be used for each task;

4. Be maintained 1n writing at the jobsite and,

5. Meet the requirements of 29 CFR 1926.502(k).

Overhand Bricklaying and Related Work

Guardrail systems, safety net systems, personal fall arrest systems, or controlled access zones
shall be provided to employees engaged in overhead bricklaying or related work six (6) feet or
more above the lower level. All employees reaching more than ten (10) inches below the
walking/working surface shall be protected by guardrail systems, safety net systems, or personal
fall arrest systems.



Precast Concrete Erection

Guardrail systems, safety net systems, or personal fall arrest systems shall be provided to
employees working six (6) feet or more above the lower level while erecting or grouting precast
concrete members. An alternative Fall Protection Plan shall be used 1f Fall Protection
Coordinator Nick Branch determines that the implementation of conventional fall protection
systems 1s infeasible or creates a greater hazard to employees. All alternative Fall Protection
Plans for precast concrete erection shall:

1. Be written specific to the particular jobsite needs;

2. Include explanation of how conventional fall protection 1s infeasible or creates a
greater hazard to employees;

3. Explain what alternative fall protection will be used for each task;

4. Be maintained in writing at the jobsite; and
5. Meet the requirements of 29 CFR 1926.502(k).

Residential Construction

Guardrail systems, safety net systems, or personal fall arrest systems shall be provided to
employees working six (6) feet or more above the lower level on residential construction
projects. However, certain tasks may be performed without the use of conventional fall
protection 1f the fall protection coordinator has determined that such fall protection is infeasible
or creates greater hazards to employees. This exemption may only be used 1n certain situations,
The Fall Protection Coordinator shall follow the guidelines of 29 CFR 1926, Subpart M,
Appendix E 1n the development of alternative Fall Protection Plans for residential construction
projects.

Low-Slope Roofs

Fall protection shall be provided to employees engaged in roofing activities on low-slope
roofs with unprotected sides and edges six (6) feet or more above lower levels. The type(s) of fall
protection needed shall be determined by Fall Protection Coordinator Nick Branch, and may
consist of guardrail systems, safety net systems, personal fall arrest systems, or a combination of
a warning line system and safety net system, warning line system and personal fall arrest system,
or warning line system and safety monitoring system. On roofs 50 feet or less in width, the use of
a safety monitoring system without a warning line system 1s permitted.

Steep Roofs

Guardrail systems with toe boards, safety net systems, or personal fall arrest systems will be
provided to employees working on a steep roof with unprotected sides and edges six (6) feet or
more above lower levels.



Wall Openings

Guardrail systems, safety net systems, or a personal fall arrest system will be provided to
employees working on, at, above, or near wall openings when the outside bottom edge of the
wall opening 1s six (6) feet or more above lower levels and the 1nside bottom edge of the wall
opening 1s less than 39 inches above the walking/working surface.

Ramps, Runways, and Other Walkways

Employees using ramps, runways, and other walkways six (6) feet or more above the lower
level shall be protected by guardrail systems.

Excavations

Fall protection will be provided to employees working at the edge of an excavation that 1s six
(6) feet or deeper. Employees 1n these areas are required to use the fall protection systems as
designated 1n this program.

Types of Fall Protection Systems

A competent person will designate the type of fall protection system that will be
implemented for a given hazard condition. These fall protection systems will comply with
regulations. The following fall protection systems are authorized, provided they are used in
proper situations and meet regulatory requirements:

1. Covers.
Guardrails.
Personal fall arrest systems.
Positioning device systems.
Safety monitoring systems.
Safety net systems.
Warning line systems.
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Controlled access zones.

Protection from Falling Objects

When guardrail systems are in use, the openings shall be small enough to prevent potential
passage of falling objects. The following procedures must be followed by all employees to
prevent hazards associated with falling objects.

1. No materials (except masonry and mortar) shall be stored within four (4) feet of
working edges.

2. Excess debris shall be removed regularly to keep work areas clear.

3. During roofing work, materials and equipment shall be stored no less than six (6) feet
from the roof edge unless guardrails are erected at the edge.

4. Stacked materials must be stable and self-supporting.

5. Canopies shall be strong enough to prevent penetration by falling objects.



6. Toe boards erected along the edges of overhead walking/working surfaces shall be:
a. Capable of withstanding a force of at least 50 pounds; and
b. Solid with a minimum of three and a half (3 72) inches tall and no more than
one quarter (1/4) inch clearance above the walking/working surface.
7. Equipment shall not be piled higher than the toe board unless sufficient paneling or

screening has been erected above the toe board.

Inspection, Maintenance & Storage

As with all protective equipment, the equipment 1s only protective when 1t 1s functioning
properly. The same holds true for fall protection equipment. Fall protection equipment must be
visually inspected by the user prior to each use and periodically by a competent person to ensure
the equipment 1s in good working order and ready for use.

Fall protection equipment must be inspected to ensure the equipment 1s properly functioning.
Manufacturer’s recommendations must be followed for inspection, maintenance and storage of
fall protection equipment.

If a fall arrest system 1s used to control a fall, affected components of the system must be
taken out of service and inspected to ensure they are 1in functional condition. Some components,
such as the shock absorbing lanyard or retractable lifeline, must be returned to the manufacturer
for recertification following their use in a fall situation.

Soiled or contaminated body wear (harnesses) can be cleaned in warm water using a mild
soap and scrub cloth. The equipment must be thoroughly rinsed with fresh water following any
detergent cleaning. Other fall protection equipment can be surface cleaned with water. Harsh
chemicals should never be used to clean the fall protection equipment. Upon the completion of
cleaning, the equipment must be allowed to dry thoroughly and placed in a clean and dry
location to allow for proper storage.

Labels must be visible and legible on all fall protection equipment. If not, they must be
removed from service, regardless of equipment condition.

Rescue Plans

Every job site or work evolution must have a documented rescue plan that provides direction
in the event that a fall occurs, and an employee requires rescue. There are two options for

rescue.
1. Emergency Services Rescue — If the company relies on emergency services for
rescue, the following considerations must be met:

a. They must be able to reach the location of a fallen worker 1n a timely manner.

b. Emergency Services must be on duty the entire time work 1s being performed.

c. Emergency Services must have the training and equipment to reach the
worker at height.

d. Emergency Services must have sufficient backup capacity to aid even if there
1s another emergency.



¢. Emergency Services must be informed on the hazards of suspension trauma.
2. Employee Provided Rescue — If employees are designated to perform rescue, the
company will:

a. Designate an experienced Competent Rescuer who 1s an individual
designated by the employer who, by training, knowledge and experience 1s
capable of the implementation, supervision and monitoring of the
employer’s fall protection rescue program.

b. Designate Authorized Rescuers who have been trained by a Competent
Rescuer on rescue equipment and procedures.

Training

All employees who may be exposed to fall hazards are required to receive training on how to
recognize such hazards, and how to minimize their exposure to them. Employees shall receive
training as soon after employment as possible, and before they are required to work 1n areas
where fall hazards exist.

A record of employees who have received training and training dates shall be maintained by
Nick Branch. Training of employees shall include:

1. Nature of the fall hazards employees may be exposed to.
2. Correct procedures for erecting, maintaining, disassembling, and inspecting fall
protection systems.
3. Use and operation of controlled access zones, guardrails, and personal fall arrest
systems, safety nets, warning lines, and safety monitoring systems.
4. Role of each employee 1n the Safety Monitoring System (if one 1s used).
5. Limitations of the use of mechanical equipment during roofing work on low-slope
roofs (if applicable).
6. Correct procedures for equipment and materials handling, and storage and erection of
overhead protection.
7. Role of each employee 1n alternative Fall Protection Plans (1f used).
8. Requirements of the OSHA Fall Protection Standard, 29 CFR 1926, Subpart M.
9. Requirements for reporting incidents that cause injury to an employee.
Additional training shall be provided on an annual basis, or as needed when changes are
made to this Fall Protection Program, an alternative Fall Protection Plan, or the OSHA Fall
Protection Standard.

Written Fall Protection Plans

While OSHA does not specifically require a fall protection plan, the company will provide a
written outline of the fall protection requirements for each site, facility, or work area as needed.
These plans will be posted 1n a common area for employees to review.



Fall Protection Plan Requirements

The fall protection plan will include:

The name of the facility, site, or area.
The location.
The name of the fall protection supervisor.

The date the plan 1s adopted.

A basic description of work.

Any alternative fall protection plans in place at the facility.
The fall protection hierarchy.

Fall protection hazard assessment and mitigation.
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The rescue plan

Alternative Fall Protection Plans

OSHA allows companies to develop alternative fall protection plans for leading edge work,
precast concrete construction work, and residential construction. These alternative plans can
only be used 1f the employer can demonstrate the conventional fall protection methods are
infeasible or create a greater hazard. Alternative fall protection plans will be:

Approved by a qualified person.

Maintained at the job site.

Implemented under the supervision of a competent person.

Document the reasons will regular fall protection cannot be used.

A written discussion of other measures used to protect employees.

Identify each location where conventional fall protection cannot be used.
Designate controlled access zones or safety monitoring systems as required.
Include the name of the employees who will be working 1n these areas.
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Hazard Communication

Purpose

The management of Branch Ironworks, LLC 1s committed to preventing accidents and
ensuring the safety and health of our employees. We will comply with all applicable federal and
state health and safety rules and provide a safe, healthful environment for all our employees. To
ensure that information about the dangers of all hazardous chemicals used by the company 1s
known by all affected employees, the following hazardous information program has been
established. Under this program, employees will be informed of the contents of the OSHA
Hazard Communications standard, the hazardous properties of chemicals in the work area, safe
handling procedures and chemical protective measures.

This written hazard communication plan will be available at the following location for
review by all employees: Main Office.

Program Responsibilities

Management

Management has the following responsibilities:

1. To establish guidelines for hazard communication that meets the need of the company
and 1s compliant with OSHA and local regulations.

2. To ensure that employees are provided with the proper materials for communicating
hazards to employees.

3. To designate an employee to administer and supervise the hazard communication
program.

4. To provide training to employees on hazard communication.

To ensure the company 1s operating in accordance with this policy by performing

periodic reviews and audits.

6. To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.
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Hazard Communication Supervisor

The company Hazard Communication Program Coordinator 1s Nick Branch and can be
contacted at nbranch(@branchironworks.com & 817.783.5183. The Hazard Communication
Program Coordinator has the following responsibilities:

1. To supervise the implementation and execution of the hazard communication
program.

2. To provide or coordinate hazard communication training for employees.

To ensure that materials received to the company are properly labeled and have safety

data sheets (SDS).

4. To ensure that all chemicals used at the facility are included on the chemical
inventory list.

5. To ensure that the company hazard communication program meets the requirements
of OSHA.
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6. To schedule periodic audits to monitor program effectiveness.

Supervisors

Supervisors have the following responsibilities:
1. To ensure that their functional areas have the appropriate hazard warnings.
2. To ensure that their functional areas have the proper SDS and that they are available
to employees.
3. To make sure no employees work with or near chemicals without receiving the
appropriate training.
4. To provide communication between employees and management on safety issues.

Employees

Employees have the following responsibilities:
1. To attend required safety training classes prior to starting work.
2. To make sure that all chemicals used 1n the workplace are properly labeled.
3. To review the safety data sheet for each chemical prior to using it.

Chemical Shipping Container Labeling

The Nick Branch will verify that all shipping containers with hazardous chemicals received
for use are properly labeled.

Hazard Communication GHS Shipping Labeling Requirements.

Chemical shipping containers must be labeled with the following information.

SAMPLE LABEL

1 . A prOduct identiﬁer. PRODUCT TDENTIFIER HAZIARD PICTOGRAMS

CODE _ _
Product Name

SUPPLIER IDENTIFICATION
SIGRAL WORD

: < (44 29 (44 : 29 Company Name
2. A signal word, either “Danger” or “Warning”’. ey | panger
City State HAZARD STATEMENT
Emergency Phone Number ) SUPPLEMENTAL INFORMATION
3 . A hazard Statement- PRECAUTIONARY STATEMENTS Directions for use

Keep container tightly dosed. Store in cool,

weell ventiated place that is locked.

Keep away from heat/sparks/open flame, No RO ——————

smoking. Fill weight: _ _ Lot Number

. Only us sparks s,
4. A standard pictogram. fogerlatsory o R

Gross weight:

Take precoutionary measure 3gainst static
discharge. Expiration Date:
Ground and bond container and receiving
. equipment.

Do not breathe vapors.
5. A precautionary statement.

Do not edt, drink or smoke when using this
product.
Wash hands thoroughly after handing.
Dispoae of in accordance with local, regional,
national, international regulations as

6. The name, address, and telephone number of the spechid

In Case of Fire: use dry chemical (BC) or

chemical manufacturer, importer, or other —
responsible party. ik A

contaminated dothing. Rinse skin with water.

It 1s the policy of the company that no chemicals will be released for work until this
information 1s verified.

Secondary Chemical Container Labeling



The supervisor of each work area will ensure that all secondary chemical containers are
properly labeled. Secondary chemical container labeling
can be labeled with the same shipping container labels, or @ @
information that communicates the following:

DANGER!
Hazard Statements Extremely Flammabl
May Cause Cancer
May Cause Respiratory Imitation
In Contact with Water Releases Flammable Gas

cep away from heat/sparks/open flames/hot surfaces -No Smoking
btain special mstructions before use,
» not handle until all safety precautions have been read and understood
Avoid breathing vapors and mists

car protective gloves and cye protection
inhaled: Remove persol
il po1son ce

cak

1. The identity of the chemical.

s »>0DCHXR

al n 1o fresh air and keep comfortable for breathing
nter/doctor if you leel unwell
ng Gas Fire: Do not extinguish unless leak can be stopped safely

-~ —

2. The hazards of the chemical.

iminate all ignition sources if safe to do so

ore in tightly closed comtainer in a well-ventilated place, locked up.

se outdoors or use in a well-ventilated place.

1spose of contents 1 accordance with local/regional/national regulations

Scwym

XYZ Chemical Company 123 Main St. Anywhere , NY, USA  1-R00-000-1111

The label may use a combination of words, symbols or
pictures to communicate this information. The company will use a standard labeling method for
all secondary containers.

Secondary Container Labeling Items

Product Identifier

Warnings and Precautions

Required PPE

Hazard Warning on MFG Label

NFPA Diamond

Safety Data Sheets

The Nick Branch will establish and maintain the company Safety Data Sheet program. This
person will ensure that procedures are 1n place that maintains the necessary SDSs and that new
ones are reviewed for new or significant safety and health information. Any new information
will be immediately communicated to employees and added to the SDS storage locations.
Copies of Safety Data Sheets for all hazardous chemicals to which employees of this enterprise
may be exposed will be stored at:

1. Main Office
2. Shop Office
3. https:// www.msdsdigital.com/nbranch/online-msds-binder

SDSs will be available to all employees in their work area for review during each work shift.
If SDSs are not available or new chemicals 1n use do not have an SDS, employees may not use
the chemical, and they will immediately contact Nick Branch.

If a SDS 1s not received with a shipment of chemicals, those chemicals will be kept away
from employees and out of use 1n a staging area until a proper SDS 1s obtained. Old safety data
sheets that are no longer applicable must be removed from the SDS binder.



Hazardous Non-Routine Tasks

Periodically, employees must perform hazardous non-routine tasks. Before starting work on
such projects, each affected employee will be given information by the owner or area supervisor
about hazardous chemicals to which they may be exposed during such activity.

This information will include:

e Specific chemical hazards.
e Protective/safety measures employees can take.

e Mecasures the enterprise has taken to reduce the hazard, including ventilation,
respirators, presence of other employees, and emergency procedures.

The following are examples of hazardous non-routine tasks that may be expected of
employees.

Hazardous Task Associated Hazardous Chemical

Grinding off existing paint Grey Primer

Chemicals in Pipes

Some work activities are performed by employees 1n areas where chemicals are transferred
through pipes. Prior to starting work in these areas, employees will contact Nick Branch for
information regarding:

e The chemicals 1n the pipes, or the insulation material on the pipe.
e Potential hazards.

e Safety precautions to be taken.

Hazardous Chemical List

The company will maintain a list of all hazardous chemicals 1n use at this facility as part of
this written program. The link provided has a list of all known hazardous chemicals used by
Branch Ironworks, LLC employees. More information on each chemical noted 1s available by
reviewing the SDS binder.

Training Requirements

The SDS Supervisor 1s responsible for the Hazard Communication Training program and will
ensure that its elements are carried out. Prior to starting work, each new employee of Branch
Ironworks, LL.C will attend a health and safety orientation and will receive information and
training on the following:



1. An overview of the requirements contained in 1910.1200 — Hazard

Communication Rule.

2. Chemicals present 1n their workplace operations.

3. Location and availability of our
SDSs.

written hazard communication program and

4. Physical and health effects of the hazardous chemicals.

5. The symptoms of overexposure

to hazardous chemicals.

6. Methods and observation techniques used to determine the presence or release

of hazardous chemicals 1n the work area.

7. How to reduce or prevent exposure to these hazardous chemicals through the

use of control/work practices and personal protective equipment.

8. Steps the company has taken to

reduce or prevent exposure to the chemicals.

9. Safety emergency procedures to follow if the employee 1s exposed to these

chemicals.

10. How to read labels and review SDSs to obtain proper hazard information.

This training program will consist of two parts. The first part 1s a classroom training session,
where the requirements of the OSHA Hazard Communication Standard and the company Hazard
Communication Plan are covered. The second part consists of a workplace evaluation where the
employee demonstrates the required knowledge, understanding, and abilities of the course. After
completing the training class, each employee will sign a form to verify they attended the training
and understood the policies on hazard communication.

Prior to a new hazardous chemical being introduced into any area of this workplace, each

employee of that area will be given training as out!

ined above. Nick Branch is responsible for

ensuring that SDSs on any new chemicals are available.

Contractor Requirements

It 1s the responsibility of Nick Branch to provide contractors the following information:

e Hazardous chemicals to which they
the procedure for obtaining SDSs.

e Precautions employees may take to

may be exposed to while on the job site, and

lessen the possibility of exposure, by using

appropriate protective measures, and an explanation of the labeling system used.



e The company hazardous chemical labeling system.

This information will be communicated as part of a contractor site safety orientation.
It 1s the responsibility of Nick Branch to 1dentify and obtain SDSs for the chemicals that
contractors bring into the workplace.

Program Evaluation

The company hazard communication program will be reviewed on a yearly basis. The
company will evaluate the effectiveness of the program, and correct any deficiencies discovered.
Employees will have an opportunity to review and comment on this program. Program reviews
will also be conducted whenever any incident causes the company to question the effectiveness
of the program.

Ladders and Stairways

The purpose of this program 1s to establish the policies and requirements for using ladders
and stairways. The company 1s committed to providing a safe work environment for all
employees. All employees who are involved with the construction, usage, or maintenance of
ladders and stairways on the construction site must be familiar with the policies of this program.

Program Responsibilities

Management

Management has the following responsibilities:

1. To provide ladders and stairways that are safe and meet the safety requirements of
OSHA.

2. To develop a ladder safety policy and revise it when necessary.

3. To identify employees who are affected by this policy and ensure that they receive the
required training.

4. To provide required protective equipment to employees.

5. To provide technical support to employees for ladder and stairway 1ssues.

6. To ensure the company 1s operating in accordance with this policy by performing
periodic reviews and audits.

7. To review this safety policy for effectiveness periodically and when deficiencies are
discovered.

Supervisors

Supervisors have the following responsibilities:
1. To ensure that no employee performs work on ladders and stairways without receiving
the required safety training.



To provide communication between employees and management on safety 1ssues.

employees have available and use all required personal protective

To monitor employees to verify they are using safe work practices.

2.
3. To make sure that
equipment.
4,
Employees

Employees have the following responsibilities:

1

2.
3.
4,

To complete all required safety training before using ladders and stairways.

To wear all required personal protective equipment.

To work 1n accord
To immediately re

Training Requirements

ance with the rules of this program.
port any safety 1ssues to a supervisor.

All operators and employees who build, maintain, or perform work on ladders or stairways

must be trained on their safety requirements. This training consists of both theory and

demonstration of competency.

Theory

Employees must be trained by a competent person on the following ladder safety subjects:

1.
2.

4,
.

The nature of fall |

hazards 1n the work area.

The correct procedures for erecting, maintaining, and disassembling the fall protection

systems to be used.

The proper construction, use, placement, and care i handling of all stairways and

ladders.

The maximum intended load-carrying capacities of ladders.
The standards contained 1n the Ladder and Stairway subpart.

Performance Requirements

Once the employee has completed their safety theory training, employees must demonstrate the

ability to work safely on ladders and stairways.

Retraining

The employee must be retrained when they demonstrate a lack of competency, a safety incident

occurs, or when required by management.

Ladder Requirements



All portable and fixed ladders must meet the design specifications of the OSHA Ladders and

Stairways subpart. It is the responsibility of management to provide ladders that meet these
requirements.

Ladder Inspections

Ladders must be inspected by a competent person for visible defects on a periodic basis and
after any occurrence that could affect their safe use.

Portable Ladders

Portable ladders should be inspected for:
Broken or missing rungs.

Broken cleats.

Damaged steps.

Broken or split rails.

Corroded components.
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Faulty or defective components.

Fixed Ladders

Fixed ladders should be inspected for:
Broken or missing rungs.

Broken or missing cleats.

Broken or missing steps.

Broken or split rails.

Corroded components.
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Faulty or defective components.

Removing Ladders from Service

Defective ladders must be removed from service and tagged "Do Not Use." Defective
portable ladders should be removed from the work area. Fixed ladders should be tagged and
physically blocked to prevent usage.

Returning Ladders to Service

Ladders may not be returned to service until the ladder condition 1s restored to its original
design criteria.

Ladder Safe Work Practices

All employees will adhere to the following sate work practices:

e Read and follow all labels/markings on the ladder.

e Avoid electrical hazards! — Look for overhead power lines before handling a ladder.
Avoid using a metal ladder near power lines or exposed energized electrical equipment.



e Always inspect the ladder prior to using it. If the ladder 1s damaged, it must be removed
from service and tagged until repaired or discarded.

e Do not use a self-supporting ladder (e.g., step ladder) as a single ladder or in a partially
closed position.

e Do not use the top step/rung of a ladder as a step/rung unless 1t was designed for that
purpose.

e Always maintain a 3-point (two hands and a foot, or two feet and a hand) contact on the
ladder when climbing. Keep your body near the middle of the step and always face the
ladder while climbing.

e Only use ladders and appropriate accessories (ladder levelers, jacks or hooks) for their
designed purposes.

e Ladders must be free of any slippery material on the rungs, steps or feet.

e Use aladder only on a stable and level surface, unless 1t has been secured (top or bottom)
to prevent displacement.

e Do not place a ladder on boxes, barrels or other unstable bases to obtain additional
height.

e Do not move or shift a ladder while a person or equipment 1s on the ladder.

e An extension or straight ladder used to access an elevated surface must extend at least 3
feet above the point of support. Do not stand on the three top rungs of a straight, single
or extension ladder.

e The proper angle for setting up a ladder 1s to place its base a quarter of the working
length of the ladder from the wall or other vertical surface.

e A ladder placed 1n any location where 1t can be displaced by other work activities must be
secured to prevent displacement or a barricade must be erected to keep traffic away from
the ladder.

e Be sure that all locks on an extension ladder are properly engaged.

e Do not exceed the maximum load rating of a ladder. Be aware of the ladder’s load rating

and of the weight it 1s supporting, including the weight of any tools or equipment.

Electrical Hazards

If work 1s being performed 1n an area where the employee or the ladder could contact
exposed energized electrical equipment, ladders with nonconductive side rails must be used. In

addition, the employee 1s required to follow all company policies and procedures for performing
work near exposed energized electrical equipment.

Inclement Weather

The following special requirements apply to work on ladders during inclement weather
conditions.



Snow / Ice

High Winds

Lightening

Employees may not work during snowy conditions, unless the snow has
stopped and all ice and snow has been removed from the ladder surfaces.

Employees may not work during high wind situations unless special
precautions are taken. A competent person must determine that work can
proceed safely by recommending the use of fall protection systems and
wind screens that are used 1n accordance with OSHA standards.

Employees are not allowed to perform work while lightening conditions
exist, and must wait a suitable amount of time after storm passage to
recommence work.



Scaftolding

The purpose of this program is to establish safety guidelines for employees who perform
work on scaffolding. The company 1s committed to providing a safe working environment for all
employees. All employees who work on or near scaffolding will be trained on the hazards of
working with scaffolding and the requirements of this program.

Program Responsibilities

Management

Management has the following responsibilities:

1. To provide scaffolding and related equipment that 1Is OSHA and ANSI compliant.

2. To identify employees who are affected by this policy and ensure that they receive the
required training.

3. To provide required personal protective equipment to affected employees.

4. To ensure the company 1s operating in accordance with this policy by performing
periodic reviews and audits.

5. To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.

Supervisors

Supervisors have the following responsibilities:

1. To ensure that no employees perform work on or near scaffolding without receiving
the required safety training.

2. To provide communication between employees and management on scaffolding
1Ssues.

3. To make sure that employees have available and use all required personal protective
equipment.

Employees

Employees have the following responsibilities:

1. To complete all required safety training prior to performing work on scaffolding.
2. To wear all required personal protective equipment.
3. To immediately report any scaffolding safety issues to a supervisor.

Definitions

For the purposes of this program, the following definitions apply:



Competent Person: One who 1s capable of 1dentifying existing and predictable hazards
in the surroundings or working conditions which are unsanitary,
hazardous, or dangerous to employees, and who has authorization
to take prompt corrective measures to eliminate those hazards.

Qualified Person: One who, by possession of a recognized degree, certificate, or

professional standing, or who by extensive knowledge, training,
and experience, has successfully demonstrated his/her ability to

solve or resolve problems related to the subject matter, the work,
or the project.

Training Requirements

Employees Performing Work on Scaffolding

Employees performing work on scaffolding must be trained by a person who 1s qualified in
the subject matter to recognize the hazards associated with the type of scaffold being used and to
understand the procedures to control or minimize those hazards. The training must include:

1. The nature of electrical hazards in the work area.
The nature of fall hazards 1n the work area.

The nature of falling object hazards in the area.

The correct procedures for dealing with electrical hazards.

The correct procedures for erecting, maintaining, and disassembling the fall
protection systems.
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6. The correct procedures for erecting, maintaining, and disassembling falling object
protection systems.

7. The proper use of scaffolding and the proper handling of materials on scaffolding.

8. The maximum intended load and load carrying capacities of the scaffolding.

9. The relevant requirements of the OSHA scaffolding standard.

Employees Involved in Erecting, Disassembling, Repairing or Maintaining Scaffolding

Employees who are involved 1n erecting, disassembling, moving, operating, repairing,
maintaining, or inspecting a scaffold must be trained by a competent person who can recognize
any hazards associated with the work 1n question. This training must include the following
topics:

1. The nature of scatfolding hazards.

2. The correct procedures for erecting, disassembling, moving, operating, repairing,
inspecting, and maintaining the type of scaffold in question.

3. The design criteria, maximum intended load-carrying capacity and intended use of the

scaffold.
4. The relevant requirements of the OSHA scaffolding standard.



Training Frequency

Employees must be trained before their first assignment to work duty and when:
1. Changes at the worksite present a hazard about which an employee has not been
previously trained.
1. Changes in the types of scaffolds, fall protection, falling object protection, or other

equipment present a hazard about which an employee has not been previously trained.
2. Inadequacies 1n an affected employee's work involving scatfolds indicate that the
employee has not retained the requisite proficiency.

Personal Protective Equipment

All employees will be trained on the personal protective equipment that 1s required to
perform their job safely. The company will ensure that all appropriate ANSI certified protective
equipment 1s provided.

Hard Hats

All employees are required to wear hard hats while working on scaffoldings, or in any area
where falling object hazards are present. The company will provide ANSI compliant hard hats to
all employees.

Fall Protection

Fall protection 1s required for all scaffolding greater than 10 feet above a lower level. The
company must designate a competent person to assess fall protection requirements and provide
fall protection solutions.

Guardrails: Guardrails must be placed along all open sides and ends of platforms.
These guard rails must be compliant with the OSHA scaffolding standard.

Fall Arrest: Fall arrest systems must be anchored to a vertical lifeline, horizontal

lifeline, or scaffolding structural member.

Falling Object Protection

If tools, materials, or equipment could fall from a scaffold and strike others, the area below
the scaffold must be barricaded or a toe board must be placed along the edge of the scaffold
platform. Paneling or screening must protect persons below when tools, materials, or equipment

are piled higher than the top edge of the toe board. Alternatively, guardrail systems, canopies, or
catch platforms may be installed to retain materials.

Other Personal Protective Equipment

Personal protective equipment will be made available to employees as the hazards dictate. A

competent person will evaluate hazards to ensure that proper protection 1s provided.



Scaffolding Inspections

Scaffolding inspections must be completed by a competent person. These inspections should

occur 1n accordance with OSHA regulations and the manufacturers’ documentation. Inspections

must occur 1n the following situations:

1. After scaffolding construction, prior to employees accessing the scaffolding.
2. Prior to every work shift.

3. Whenever employees cite concerns with the scaffolding.

4. After any occurrence which could affect a scaffold's structural integrity.

General Safety Scaftfolding Work Practices

Employees will adhere to the following general scatfolding safe work practices.

The footing or anchorage for scaffolds shall be sound, rigid, and capable of carrying the
maximum intended load without settling or displacement. Unstable objects such as
barrels, boxes, loose brick, or concrete blocks shall not be used to support scatfolds or
planks.

Guardrails and toe boards shall be 1nstalled on all open sides and ends of platforms more
than 10 feet above the ground or floor, except needle beam scaffolds and floats. Scaffolds
4 feet to 10 feet 1n height having a minimum horizontal dimension 1n either direction of
less than 45 inches shall have standard guardrails installed on all open sides and ends of
the platform.

Scaffolds and their components must be capable of supporting without failure at least 4
times the maximum intended load.

Any scaffold, including accessories such as braces, brackets, trusses, screw legs, ladders,
couplers, etc., damaged or weakened from any cause must be repaired or replaced
immediately, and shall not be used until repairs have been completed.

All planking or platforms must be overlapped (minimum 12 inches) or secured from
movement.

Scaffold plank must extend over their end supports not less than 6 inches or more than 18
inches.

The poles, legs, or uprights of scaffolds must be plumb and securely and rigidly braced to
prevent swaying and displacement.

Overhead protection must be provided for employees on a scaffold exposed to overhead
hazards.

No welding, burning, riveting, or open flame work shall be performed on any staging
suspended by means of fiber or synthetic rope. Only treated or protected fiber or
synthetic ropes shall be used for or near any work mvolving the use of corrosive
substances or chemicals.

Wire, synthetic, or fiber rope used for scaffold suspension shall be capable of supporting
at least 6 times the intended load.



e A safe distance from energized power lines shall be maintained.

e [adders and other devices shall not be used to increase working heights on scaffold
platforms.

e Scaffolds shall not be moved while employees are on them.
e [.oose materials, debris, and/or tools shall not be accumulated to cause a hazard.
e Employees working on suspended scaffolds shall employ a fall-arrest system.

Scaffolding Procedure

1) Scaffolding Design
a) All scaffolding must be designed by a qualified person. All persons involved in
designing the scaffolding will have the experience and qualifications evaluated by

management to ensure they meet the requirements to be designated as a qualified
person.

b) All scaffolding must be designed 1n accordance with the requirements of OSHA
Standard 1910.28 and 1926.450-454. The scaffolding selected must be appropriate
for the type of work being performed.

2) Pre-Installation Training

a) Prior to scaffolding construction, all involved employees must be trained on the
erection and maintenance of the scaffolding, in accordance with the training
requirements of this program.

3) Scaffolding Construction

a) Scaffolding must be erected in accordance with the design of the qualified person.
Training records of all involved employees prior to allowing them to participate in
scaffolding construction.

4) Pre-Work Inspection

a) Prior to the scaffoldings first use, 1t must be inspected and approved by a competent
person.

5) Employee Training

a) Prior to working on scaffolding, all employees must be trained 1n accordance with the
requirements of this program.

b) Supervisors must verify the training records of employees prior to allowing them to
work on scaffolding.

6) Periodic Inspections

a) Prior to every work shift, the scaffolding must be mspected and approved by a
competent person.

b) The company will keep records of these inspections.

7) Scaffolding Disassembly

a) Once work 1s completed, the scaffolding must be disassembled by appropriately

trained employees.



Inclement Weather

The following special requirements apply to work on scaffolding during inclement weather

conditions.
Snow / Ice Employees may not work during snowing conditions, unless the snow has
stopped and all ice and snow has been removed from the work platforms.
High Winds Employees may not work during high wind situations unless special

precautions are taken. A competent person must determine that work can
proceed safely by recommending the use of fall protection systems and
wind screens that are used 1n accordance with OSHA standards.
Lightening Employees are not allowed to perform work on scaffolding while lighting
conditions exist, and must wait a suitable amount of time after storm

passage to recommence work.
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Purpose

The purpose of this program 1s to establish safety guidelines for employees who perform
work using and hand and power tools. Branch Ironworks, LLC 1s committed to providing a
safe working environment for all employees. All employees who work with hand and power
tools will be trained on the associated hazards and the requirements of the company safety
program. This program is written to be in compliance with OSHA regulations but should not be
considered a substitute for OSHA rules and standards.

This program applies to all individuals and contractors who use hand and power tools for
company work. Copies of this program will be made available to all employees.

Program Responsibilities

Management

Management has the following responsibilities:

3.

9.

10.
11.

12.

To provide hand and power tools that are safe and meets OSHA and ANSI
requirements.

To 1dentify employees who are affected by this policy and ensure that they receive the
required training.

To provide required personal protective equipment to affected employees.

To ensure the company 1s operating 1n accordance with this policy by performing
periodic reviews and audits.

To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.

Supervisors

Supervisors have the following responsibilities:

4. To ensure that no employees perform work using hand and power tools without
rece1ving the required safety training.

5. To perform periodic job safety analysis of hazards and ensure that employees are
protected from those hazards.

6. To provide communication between employees and management on safety 1ssues.

7. To make sure that employees have available and use all required personal protective
equipment.

8. To stop work immediately if any safety hazards are 1dentified.

Employees

Employees have the following responsibilities:

4,

5.
0.

To complete all required safety training prior to performing work with hand and
power tools.

To wear all required personal protective equipment.

To immediately report any safety issues to a supervisor.



Training Requirements

Nick Branch 1s responsible for execution of the training program. Training records will be
maintained, and must include at least:

1. Name of the employee
2. Date of the training
3. Signature of trainer
Training will be interactive, and must include:
1. Hazards associated with use of hand and power tools
2. Procedures to follow to minimize these hazards

3. Use and maintenance of required PPE

Training must occur:

vy

efore employees use hand and power tools

henever changes to the workplace make previous training inadequate
hen new tools are introduced to the workplace

henever there 1s an indication that employees require retraining

1.
2.
3.
4.
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Tools Brought from Home

The company will provide the required tools for the job. Should employees wish to bring
their own tools, the tools must meet the same strict requirements of this program. Employees
must get the permission of their supervisor before using hand and power tools not provided by
the company.

Personal Protective Equipment

All employees will be trained on the personal protective equipment that 1s required to
perform their job safely. The company will ensure that all appropriate ANSI certified protective
equipment 1s provided. Employees must inspect personal protective equipment before each use.
Damaged personal protective equipment must be removed from service immediately.

General Safety Work Practices

The company and its employees will adhere to the following hand and power tool safe work
practices:

Hand Tools

e Using a screwdriver as a chisel may cause the tip of the screwdriver to break and fly,
hitting the user or other employees.



If a wooden handle on a tool such as a hammer or an axe 1s loose, splintered, or
cracked, the head of the tool may fly off and strike the user or another worker.

A wrench must not be used 1f its jaws are sprung, because 1t might slip.

Impact tools such as chisels, wedges, or drift pins are unsafe if they have
mushroomed heads. The heads might shatter on impact, sending sharp fragments
flying.

Employers should caution employees that saw blades, knives, or other tools be
directed away from aisle areas and other employees working 1n close proximity.
Knives and scissors must be sharp. Dull tools can be more hazardous than sharp ones.
Appropriate personal protective equipment, e.g., safety goggles, gloves, etc., should
be worn due to hazards that may be encountered while using portable power tools and
hand tools.

Safety requires that floors be kept as clean and dry as possible to prevent accidental
slips with or around dangerous hand tools.

Around flammable substances, sparks produced by 1ron and steel hand tools can be a
dangerous 1gnition source. Where this hazard exists, spark-resistant tools made from
brass, plastic, aluminum, or wood will provide for safety.

Power Tools

Never carry a tool by the cord or hose.
Never yank the cord or the hose to disconnect 1t from the receptacle.
Keep cords and hoses away from heat, o1l, and sharp edges.

Disconnect tools when not in use, before servicing, and when changing accessories
such as blades, bits and cutters.

All observers should be kept at a safe distance away from the work area.

Secure work with clamps or a vise, freeing both hands to operate the tool.

Avoid accidental starting. The worker should not hold a finger on the switch button
while carrying a plugged-in tool.

Tools should be maintained with care. They should be kept sharp and clean for the

best performance. Follow 1nstructions in the user's manual for lubricating and
changing accessories.

Be sure to keep good footing and maintain good balance.

The proper apparel should be worn. Loose clothing, ties, or jewelry can become
caught 1n moving parts.

All portable electric tools that are damaged shall be removed from use and tagged
"Do Not Use."

Electric Power Tools

Electric tools should be operated within their design limitations.

Gloves and safety footwear are recommended during use of electric tools.
When not 1n use, tools should be stored 1n a dry place.

Electric tools should not be used 1n damp or wet locations.



Work areas should be well lighted.

Powered Abrasive Wheels

Powered abrasive grinding, cutting, polishing, and wire buffing wheels create special
safety problems because they may throw off flying fragments.

Before an abrasive wheel 1s mounted, it should be inspected closely and sound- or
ring-tested to be sure that 1t 1s free from cracks or defects. To test, wheels should be
tapped gently with a light non-metallic instrument. If they sound cracked or dead,
they could fly apart in operation and so must not be used. A sound and undamaged
wheel will give a clear metallic tone or "ring."

To prevent the wheel from cracking, the user should be sure it fits freely on the
spindle. The spindle nut must be tightened enough to hold the wheel 1n place, without
distorting the flange. Follow the manufacturer's recommendations. Care must be
taken to assure that the spindle wheel will not exceed the abrasive wheel
specifications.

Due to the possibility of a wheel disintegrating (exploding) during start-up, the
employee should never stand directly in front of the wheel as it accelerates to full
operating speed.

Portable grinding tools need to be equipped with safety guards to protect workers not
only from the moving wheel surface, but also from flying fragments in case of
breakage.

Always use eye protection.
Turn off the power when not 1n use.
Never clamp a hand-held grinder in a vise.

Pneumatic Tools

Pneumatic tools are powered by compressed air and include chippers, drills,
hammers, and sanders.

There are several dangers encountered 1n the use of pneumatic tools. The main one 1s
the danger of getting hit by one of the tool's attachments or by some kind of fastener
the worker 1s using with the tool.

Eye protection 1s required, and face protection 1s recommended for employees
working with pneumatic tools.

Noise 1s another hazard. Working with noisy tools such as jackhammers requires
proper, effective use of hearing protection.

When using pneumatic tools, employees must check to see that they are fastened
securely to the hose to prevent them from becoming disconnected. A short wire or
positive locking device attaching the air hose to the tool will serve as an added
safeguard.

A safety clip or retainer must be installed to prevent attachments, such as chisels on a
chipping hammer, from being unintentionally shot from the barrel.

Screens must be set up to protect nearby workers from being struck by flying
fragments around chippers, riveting guns, staplers, or air drills.

Compressed air guns should never be pointed toward anyone. Users should never
"dead-end" 1t against themselves or anyone else.



Hydraulic Power Tools

The fluid used 1n hydraulic power tools must be an approved fire-resistant fluid and
must retain 1ts operating characteristics at the most extreme temperatures to which it
will be exposed.

The manufacturer's recommended safe operating pressure for hoses, valves, pipes,
filters, and other fittings must not be exceeded.

Powder-Actuated Tools

These tools should not be used in an explosive or flammable atmosphere.

Before using the tool, the worker should 1nspect it to determine that 1t 1s clean, that all
moving parts operate freely, and that the barrel 1s free from obstructions.

The tool should never be pointed at anybody.

The tool should not be loaded unless 1t 1s to be used immediately. A loaded tool
should not be left unattended, especially where 1t would be available to unauthorized
persons.

Hands should be kept clear of the barrel end. To prevent the tool from firing
accidentally, two separate motions are required for firing: one to bring the tool into
position, and another to pull the trigger. The tools must not be able to operate until
they are pressed against the work surface with a force of at least 5 pounds greater than
the total weight of the tool.

If a powder-actuated tool misfires, the employee should wait at least 30 seconds, then
try firing 1t again. If 1t still will not fire, the user should wait another 30 seconds so
that the faulty cartridge 1s less likely to explode, than carefully remove the load. The
bad cartridge should be put 1n water.

Suitable eye and face protection are essential when using a powder-actuated tool.

The muzzle end of the tool must have a protective shield or guard centered
perpendicularly on the barrel to confine any flying fragments or particles that might
otherwise create a hazard when the tool is fired. The tool must be designed so that it
will not fire unless it has this kind of safety device.

All powder-actuated tools must be designed for varying powder charges so that the
user can select a powder level necessary to do the work without excessive force.

If the tool develops a defect during use it should be tagged and taken out of service
immediately until it 1s properly repaired.

Contractors

All outside contractors must follow the safety requirements described 1n this program.
Outside contractors will be informed of this program and its requirements before they are
allowed to start work.



Program Evaluation

The company hand and power tools safety program will be reviewed on a yearly basis. The
company will evaluate the effectiveness of the program, and correct any deficiencies discovered.
Employees will have an opportunity to review and comment on this program. Program reviews
will also be conducted whenever any incident causes the company to question the effectiveness
of the program.



Company Name | Branch Ironworks, LLC

Policy Name Aerial Lift Operator Safety Version
Authorized By Nick Branch Date 1/2/2019
Purpose

The purpose of this program 1s to establish safety guidelines for employees who operate and
perform work on aerial lift devices. Branch Ironworks, LLC 1s committed to providing a safe
work environment for all employees. All employees who are involved with aerial 1ift work will
be trained on the hazards of such work and the requirements of this program.

Program Responsibilities

Management

Management has the following responsibilities:

10. To provide aerial lift machines and related equipment that 1s both OSHA and ANSI
compliant.

11. To develop an aerial lift policy and revise 1t when necessary.

12. To 1dentity employees who are affected by this policy and ensure that they receive the
required training.

13. To provide required protective equipment to employees.

14. To provide technical support to employees for aerial lift equipment 1ssues.

15. To ensure the company 1s operating in accordance with this policy by performing
periodic reviews and audits.

16. To review this safety policy for effectiveness periodically and when deficiencies are
discovered.

Aerial Lift Coordinator

The company Aerial Lift Coordinator 1s Nick Branch. The Aerial Lift Coordinator has the
following responsibilities:

1. To administrate and supervise the company aerial lift program.

2. To coordinate or provide aerial lift training to employees.

3. To facilitate communication between employees and management on aerial lift safety
1Ssues.



4. To maintain contact with aerial lift manufacturers to ensure that recalls and other
manufacturing i1ssues are kept current.
5. To perform periodic inspections and audits to ensure compliance with this program.

Supervisors

Supervisors have the following responsibilities:

1. To ensure that no employee operates or performs work on aerial lifts without
recerving the required safety training.

2. To provide communication between employees and management on aerial lift
safety 1ssues.

3. To make sure that employees have available and use all required personal
protective equipment.

4. To monitor employees to verify they are using safe work practices.

Maintenance Supervisor

Nick Branch is in charge of the aerial lift maintenance program. Their responsibilities are:

To manage the aerial lift maintenance and repair program.

To coordinate and track aerial lift preventative and corrective maintenance 1tems.
To collect and store all aerial lift safety reports and inspection forms.

To manage aerial lift inspection schedules.

To provide technical assistance as necessary to employees.

10 To periodically audit equipment and inspection records.

11. To maintain all operator manuals in good condition.
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Employees

Employees have the following responsibilities:

To complete all required safety training before performing work with aerial lifts.
To wear all required personal protective equipment.

To work 1n accordance with the rules of this program.

To immediately report any safety 1ssues to a supervisor.
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Aerial Lift Requirements

Aerial Lifts used 1n the workplace must meet the design and construction requirements of the
American National Standards for “Vehicle Mounted Elevating and Rotating Work Platforms.”
The Aerial Lift Program Administrator will verify that vehicles used for the workplace meet
these requirements, and that they are 1n a good and safe working condition.



Authorized Aerial Lifts

Company Owned Aerial Lifts

Company owned Aerial Lifts will be evaluated and authorized by the program coordinator.
Each vehicle will be specifically authorized for the type of work to be performed.

Lift Type Serial or ID Number Authorized Uses
Electric Scissor Lift 0200124090 All
Electric Scissor Lift 0200122991 All

Skytrak 8042 0160007636 All
Skytrac 8042 18410 All
Genie S40 Boom Lift S400915631 Tommy + Field
Rental Lifts

When an aerial lift 1s rented from another organization, the program administrator will
evaluate the organization to determine 1f their rental fleet meets the company safety
requirements. The program administrator will then authorize employees to rent vehicle from
those organizations.

Authorized Rental Agency Phone Number Address
Equipment Share 972.433.0043 32;’3:1‘3{3,9&;58‘1& 5(31;"“(1
wvanents | saesss | DN

Using Other Organization’s Equipment

When performing work on multi-company sites, employees may be required to use aerial lifts
that belong to other organizations. In this case, the site supervisor will inspect the equipment and
discuss the other organization’s aerial lift program. If the site supervisor is satisfied, he may
authorize trained employees to use the lift.



Training Requirements

All operators and employees who work on aerial lift platforms must be trained on the safety
requirements of vehicle operation and demonstrate proficiency at operating and performing work
on the device. This training consists of both theory and demonstration of competency.

Authorized Trainers

The Aerial Lift Coordinator will designate trainers to train and certify employees on using
acrial lifts. These trainers must have the knowledge, training, and experience necessary to train
employees to operate safely.

Authorized Trainers Authorized Vehicle Types
Eddy Branch All
Nick Branch All
Tommy Bailey All

Theory

Employees must be trained on the following aerial lift safety subjects:

1. The purpose and use of the manuals.

2. The rules and regulations for aerial lift operation.

3. That operating manuals are an integral part of the aerial device and must be properly
stored on the vehicle when not 1n use.

4. The requirements for a pre-start inspection.
5. The responsibilities associated with problems or malfunctions affecting the operation
of the aerial device.

Factors that affect aerial lift stability.
The purpose of placards and decals.
How to perform a workplace ispection.
Applicable safety rules and regulations, such as the National Electric Safety Code.
. The authorization that 1s required to operate.
. All operator warnings and 1nstructions.
. Proper use of fall protection equipment.
. Safe approach distances for electrical wires.
. Any additional workplace safety hazards.
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Performance Requirements

Once the employee has completed their safety theory training, they may be taught by a
qualified individual to operate and perform work on the aerial lift. Employees must demonstrate
operational proficiency. Once a qualified person has certified their ability, the employee may
operate aerial lifts.



Training Requirements for Employees Operating Unfamiliar Lifts

When a trained operator 1s directed to operate an aerial device he/she 1s not familiar with, the
operator, prior to operating, shall be instructed regarding the following items and 1ssues:

1. The location of the manuals.
2. The purpose and function of all controls.
3. Safety devices and operating characteristics specific to the aerial device.

Retraining

The employee must be retrained when they demonstrate a lack of competency, a safety incident
occurs, or when required by management.

Vehicle Inspections

Operational and safety inspections are required for all aerial lift devices. There are two types
of mnspections. “Frequent” inspections are required daily before use of the equipment.
“Periodic” mspections are in-depth inspections that occur at a frequency designated by
management and manufacturers recommendations.

Frequent Inspections

Frequent inspections must occur every day prior to the first use of the aerial lifts. Frequent
inspections must be made in accordance with the manufacturer’s recommendation and must
include, at a minimum, the following:

1. Operating controls and associated mechanisms for conditions interfering with proper

operation.

Visual and audible safety devices for malfunction.

Hydraulic or pneumatic systems for observable deterioration or excessive leakage.

Fiberglass and other insulating components for visible damage or contamination.

Missing or illegible operational and instructional markings.

Electrical systems of/or related to the aerial device for malfunction, signs of excessive

deterioration, dirt and moisture accumulation.

7. Visual mspection of bolts, pins, and other fasteners for loose, deformed or missing
fasteners and other locking devices.
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If a deficiency 1s found during the inspection, a written report must be turned into
management and the equipment removed from service. Once the equipment has been repaired
and certified safe by the maintenance supervisor, 1t can be returned to service.

Periodic Inspections

Periodic mspections must occur every month. These ispections must be documented and
stored for at least five years. Periodic inspections must be made 1n accordance with the
manufacturer’s recommendation and must include, at a minimum, the following checks:

1. Structural members for deformation, cracks or corrosion.



2. Parts, such as pins, bearings, shafts, gears, rollers, locking devices, chains, chain
sprockets, wire and synthetic ropes, and sheaves for wear, cracks or distortion.

3. Hydraulic and pneumatic relief valve settings.
4. Hydraulic system for proper oil level.
5. Hydraulic and pneumatic fittings, hoses, and tubing for evidence of leakage,

abnormal deformation or excessive abrasion.
6. Compressors, pumps, motors, and generators for loose fasteners, leaks, unusual
noises or vibrations, loss of operating speed, and excessive heating.
7. Hydraulic and pneumatic valves for malfunction and visible cracks in the external
valve housing, leaks, and sticking spools.
8. Visually inspect any vacuum prevention systems and verify function of such systems
on Category “A” aerial devices.
9. Hydraulic and pneumatic cylinders and holding valves for malfunction and visible
damage.
10. Hydraulic and pneumatic filters for cleanliness and the presence of foreign material in
the system 1ndicating other component deterioration.
11. Electrical systems and components for deterioration or wear including those not
readily visible on a frequent 1nspection.
. Performance test of all boom movements.
. Condition and tightness of bolts and other fasteners.
. Welds, as specified by the manufacturer.
. Legible and proper 1dentification, operational, and instructional markings.
. If the aerial device 1s rated as an insulated device, the electrical insulating
components and system(s) shall be thoroughly inspected for lack of cleanliness and
other conditions that compromise insulation.
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If a deficiency 1s found during the inspection, a written report must be turned into
management and the equipment removed from service. Once the equipment has been repaired
and certified safe by the maintenance supervisor, 1t can be returned to service.

Maintenance

The Maintenance Supervisor will establish and manage the aerial lift maintenance schedule
in accordance with the recommendations of the manufacturer.

Workplace Inspections

Before an aerial platform lift 1s used and during its use, the operator shall check the area in
which the aerial platform lift 1s to be used for possible hazards such as, but not limited to:

1. Drop-offs or holes.

2. Slopes.

3. Bumps and floor obstructions.
4. Debris.

5.

Overhead obstructions and high voltage conductors.
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7.

3.
9.
10.

Hazardous locations and atmospheres.

Inadequate surface and support to withstand all load forces imposed by the aerial
platform lift.

Wind and weather conditions.

Presence of unauthorized people.

Other possible unsafe conditions.

Operating Requirements

To ensure safe practices, the following general rules are followed when an authorized user
uses an aerial platform lift:
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14.

15.
16.

17.

18.

Obtain any necessary authorization to use the lift.

Perform a pre-start inspection.

Perform a workplace inspection 1n the area that the lift will be used.

Extend and adjust the outriggers, stabilizers, extendible axles, or other stability
enhancing means.

Ensure that the guardrails are installed and are 1n place.

Ensure that the load being placed on the lift 1s within the rated capacity of the lift.
Test the controls of the lift.

Ensure that all personnel on the lift have been trained and authorized to operate or
work on the platform.

Never drive the vehicle up to someone standing 1n front of a fixed object.

. When an aerial Iift 1s left unattended, the basket must be lowered, controls

neutralized, and brakes must be set.

. When the aerial lift is parked on an incline, wheel blocks must be used.
. Never connect fall protection equipment to adjacent structures outside the basket.
. Always stand on the floor of the basket while working. Never use boxes or other

items to stand on.

Moving an aerial lift with a person in the basket should be avoided unless special
precautions are followed.

Always drive at a speed that 1s reasonable and prudent, and obey posted speed limits.
Always make sure there 1s sufficient headroom under overhead obstacles, such as
pipes and electrical wires.

If an aerial lift 1s to be used 1n a hazardous location, the aerial lift must be designed
for that purpose.

Never block walkways or fire and emergency exits.



Fall Protection

When working on the elevated platform, employees must use fall protection. The workers
must use a full body harness and lanyard. The lanyard must be attached to an anchor point on
the structural member of the lift. Never attach the fall protection lanyard to the guardrails.

Inclement Weather

The following special requirements apply to work on aerial lifts during inclement weather
conditions.

Snow / Ice Employees may not work during snowy conditions, unless the snow has
stopped and all ice and snow has been removed from the work platforms.

High Winds Employees may not work during high wind situations unless special
precautions are taken. A competent person must determine that work can
proceed safely by recommending the use of fall protection systems and
wind screens that are used 1n accordance with OSHA standards.

Lightening Employees are not allowed to perform work on aerial lifts while lightening
conditions exist, and must wait a suitable amount of time after storm
passage to recommence work.

Program Evaluation

The company aerial lift safety program will be reviewed on a yearly basis. The company
will evaluate the effectiveness of the program, and correct any deficiencies discovered.
Employees will have an opportunity to review and comment on this program. Program reviews
will also be conducted whenever any incident causes the company to question the effectiveness
of the program.



Aerial Lift Policy Summary

Company Name Branch Ironworks, LLC
Policy Name Aerial Lift Version
Authorized By Nick Branch Date 1.2.2019
Coordinator | Nick Branch
Suplz/{‘z‘l’iilsl(t)(:‘nance David Aguinaga
Company Aerial Lifts
Lift Type Serial or ID Number Authorized Uses
Electric Scissor Lift 0200124090 All
Electric Scissor Lift 0200122991 All
Skytrak 8042 0160007636 All
Skytrac 8042 18410 All
Genie S40 Boom Lift 5400915631 Tommy + Field
Authorized Aerial Lift Rental Agencies
Company Phone Number Address
Equipment Share 972.433.0043 32;’3:1‘31,(%"6‘;?8‘2 S(f)gj‘)“d
Sunbelt Rentals 817.426.3515 ;(l’ﬂlfg)r}lzgse;zgzdé
H&E Equipment 817.232.3300 129%&?3;“}5;:::2{ 77F ort
Authorized Trainers
Authorized Trainer Authorized Vehicle Type
Eddy Branch All
Nick Branch All
Tommy Bailey All
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Purpose

The purpose of this program is to establish safety guidelines for employees who perform
work on scissor lifts. Branch Ironworks, LLC 1s committed to providing a safe working
environment for all employees. All employees who work on or near scissor lifts will be trained
on the hazards of working with lifts and the requirements of this program.

Program Responsibilities

Management

Management has the following responsibilities:

13. To provide scissor lift and related equipment that 1s OSHA and ANSI compliant.

14. To 1dentity employees who are affected by this policy and ensure that they receive the
required training.

15. To provide required personal protective equipment to affected employees.

16. To ensure the company 1s operating in accordance with this policy by performing
periodic reviews and audits.

17. To review this safety policy for effectiveness periodically and when program
deficiencies are discovered.

Supervisors

Supervisors have the following responsibilities:
9. To ensure that no employees perform work on or near scissor lifts without receiving
the required safety training.
10. To provide communication between employees and management on safety issues.
11. To make sure that employees have available and use all required personal protective
equipment.

Employees

Employees have the following responsibilities:
7. To complete all required safety training prior to performing work on scissor lifts.
8. To wear all required personal protective equipment.
9. To immediately report any safety 1ssues to a supervisor.

Definitions

For the purposes of this program, the following definitions apply:

Competent Person: One who 1s capable of 1identifying existing and predictable hazards
in the surroundings or working conditions which are unsanitary,
hazardous, or dangerous to employees, and who has authorization
to take prompt corrective measures to eliminate those hazards.




Qualified Person: One who, by possession of a recognized degree, certificate, or

professional standing, or who by extensive knowledge, training,
and experience, has successfully demonstrated his/her ability to
solve or resolve problems related to the subject matter, the work,
or the project.

Training Requirements

Employees Performing Work on Scissor Lifts

Employees performing work on scissor lifts must be trained by a person who 1s qualified in
the subject matter to recognize the hazards associated with the type of lift being used and to
understand the procedures to control or minimize those hazards. The training must include:

19. The nature of electrical hazards in the work area.

20. The nature of fall hazards in the work area.

21. The nature of falling object hazards 1n the area.

22. The correct procedures for dealing with electrical hazards.

23. The correct procedures for erecting, maintaining, and disassembling the fall

protection systems.

24. The correct procedures for erecting, maintaining, and disassembling falling object

protection systems.

25. The proper use of scissor lifts and the proper handling of materials on lifts.
26. The maximum intended load and load carrying capacities of the lift.
2’7. The relevant requirements of the OSHA scaffolding standard.

Training Frequency

Employees must be trained before their first assignment to work duty and when:

4,

5.

0.

7.

Changes at the worksite present a hazard about which an employee has not been
previously trained.

Changes 1n the types of scissor lifts, fall protection, falling object protection, or other
equipment present a hazard about which an employee has not been previously trained.
Inadequacies 1n an affected employee's work involving scaffolds indicate that the
employee has not retained the requisite proficiency.

As directed by the company.

Personal Protective Equipment

All employees will be trained on the personal protective equipment that 1s required to
perform their job safely. The company will ensure that all appropriate ANSI certified protective
equipment 1s provided.



Hard Hats

All employees are required to wear hard hats while working on scissor lifts, or in any area
where falling object hazards are present. The company will provide ANSI compliant hard hats to
all employees.

Fall Protection

Scissor lifts with proper guardrails do not require additional fall protection for workers.
However, additional fall protection may be required depending on the work evolution being
performed. The company must designate a competent person to assess fall protection
requirements and provide fall protection solutions.

Guardrails: Guardrails must be placed along all open sides and ends of platforms.
These guard rails must be compliant with the OSHA scaffolding standard.

Fall Arrest: Fall arrest systems must be anchored to a vertical lifeline, horizontal
lifeline, or scaffolding structural member.

Falling Object Protection

If tools, materials, or equipment could fall from a lift and strike others, the area below the
scaffold must be barricaded or a toe board must be placed along the edge of the scaffold
platform. Paneling or screening must protect persons below when tools, materials, or equipment
are piled higher than the top edge of the toe board. Alternatively, guardrail systems, canopies, or
catch platforms may be installed to retain materials.

Other Personal Protective Equipment

Personal protective equipment will be made available to employees as the hazards dictate. A
competent person will evaluate hazards to ensure that proper protection 1s provided.

Scissor Lift Inspections

Scissor lift inspections must be completed by a competent person. These inspections should
occur 1n accordance with OSHA regulations and the manufacturers’ documentation. Inspections
must occur 1n the following situations:

5. Prior to every work shift.
6. Whenever employees cite concerns with the lift.
7. After any occurrence which could affect a scaffold's structural integrity.

General Safety Work Practices

Employees will adhere to the following general scissor lift safe work practices.



e Scissor lifts and their components must be capable of supporting without failure at least 4
times the maximum 1ntended load.

e Any lift, including accessories such as braces, brackets, trusses, screw legs, ladders,
couplers, etc., damaged or weakened from any cause must be repaired or replaced
immediately, and shall not be used until repairs have been completed.

e Overhead protection must be provided for men on a scaffold exposed to overhead
hazards.

e A safe distance from energized power lines shall be maintained.
e [Ladders and other devices shall not be used to increase working heights on lift platforms.

e Lifts shall not be moved while employees are on them, unless they adhere to the special
requirements of the OSHA standard.

e [.oose materials, debris, and/or tools shall not be accumulated to cause a hazard.

e All electrical tools and equipment must have ground fault current interrupters or being
part of the company grounding program.

Special Requirements for Weather

The following special requirements apply to work on lifts during inclement weather
conditions.

Snow / Ice Employees may not work during snowing conditions, unless the snow has
stopped and all 1ce and snow has been removed from the work platforms.

High Winds Employees may not work during high wind situations unless special
precautions are taken. A competent person must determine that work can
proceed safely by recommending the use of fall protection systems and
wind screens that are used 1n accordance with OSHA standards.

Lightening Employees are not allowed to perform work on lifts while lighting
conditions exist, and must wait a suitable amount of time after storm
passage to recommence work.

Program Evaluation

The company scissor lift safety program will be reviewed on a yearly basis. The company
will evaluate the effectiveness of the program, and correct any deficiencies discovered.
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Purpose

The purpose of this program 1s to establish the policies and requirements for the company crane and
sling equipment. Branch Ironworks, LL.C 1s committed to providing a safe work environment for all
employees. All employees who are involved with the usage or maintenance of cranes and slings must be
familiar with the requirements of this program and must be trained on the relevant hazards of the
workplace.

Program Responsibilities

Management

Management has the following responsibilities:
1. To provide crane and sling equipment that meet the requirements of both OSHA and the
American National Standards Institute (ANSI).
2. To develop a cranes and slings safety policy and communicate its requirements to employees.
3. To identify employees who are affected by this policy and ensure that they receive the
required training.
4. To provide technical support to employees.
To ensure the company 1s operating in accordance with this policy by performing periodic
reviews and audits.
6. To review this safety policy for effectiveness annually and when deficiencies are discovered.
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Supervisors

Supervisors have the following responsibilities:
1. To ensure that employees who use company hoisting equipment are properly trained.
2. To provide communication between employees and management on safety issues.
3. To make sure that employees have available and use all required personal protective
equipment.
4. To verify that the required safety inspections are occurring.
5. To monitor employees to verify they are using safe work practices.

Employees

Employees have the following responsibilities.

1. To complete all required safety training before using company hoisting equipment.
To wear all required personal protective equipment.
To work 1n accordance with the rules of this program.
To perform daily inspections prior to using company hoisting equipment.
To ensure that the load being lifted 1s within the capacity of the hoisting equipment.
To immediately report any safety 1ssues to a supervisor.
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Training Requirements

All operators and employees who use the company hoisting equipment must be trained on the
requirements of this program, and on the relevant hazards of the workplace.

Theory

Employees must be trained by a competent person on the following hoisting subjects:



1. OSHA 1910.179 — Overhead and Gantry Cranes.
2. OSHA 1910.184 — Slings.

3. Common overhead crane hazards.

4. General overhead crane requirements.
5. Frequent crane inspections.

6. Periodic crane inspections.

7. Safe crane operations.

8. Safe ways to move a load.

9. Center of gravity.

10. Hand signals.

11. General requirements for slings.

12. Type of slings.

13. Sling inspection requirements.

14. Sling capacity.

15. Types of hitches.

16. Sling angles.

17. Storing slings.

18. Sling safety rules.

Performance Requirements

Once the employee has completed their safety theory training, employees must demonstrate the
ability to safely attach, hoist, transfer and remove loads from the company hoisting equipment. They also
must demonstrate an understanding of how to manage the hazards in the workplace.

Retraining

The employee must be retrained when they demonstrate a lack of competency, a safety incident
occurs, and at least every month or every new project, whichever occurs first.

Equipment Requirements

All overhead and gantry cranes and associated equipment must meet the design requirements of
OSHA 1910.179 and ANSI B30.2.0-1967. All slings and associated equipment must meet the
requirements of OSHA 1910.184.

Inspection Requirements

The company hoisting equipment must be inspected regularly to ensure safe operation and
conformance to specifications. The inspections must include the manufacturers required checks, as well
as the 1tems listed 1n this program.

Crane Inspections

There are three types of required crane inspections.

Daily Inspections

Cranes must be ispected daily for:
1. Equipment configuration that interferes with proper operation.



2. Deterioration or leakage in lines, tanks, valves, drain pumps, and other parts of air and
hydraulic systems.

3. Hook cracking or deformation.

4. Excessive wear, twisting, or distorted chain links and end connections.

Daily inspections do not require written documentation. If any of the items are found to be
unsatisfactory, the equipment must be tagged and removed from service.

Monthly Inspections

Cranes and associated equipment must undergo a documented monthly inspection. This inspection
must include all of the daily checks, and 1n addition must include:

1. A hook inspection that includes:

A check for deformation and cracks.

A verification that the hook throat opening has not increased more than 15%.

A verification that the hook 1s not twisted more than 10° from 1ts original position.
A completed certification documentation that includes the date of inspection, the
signature of the person completing the inspection, and the serial number of the hook.
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2. An inspection of the hoist chain, ropes, and end connections that includes:

A check for excessive wear.

A check for twisting or distortion.

A check for stretch beyond the manufacturers’ recommendation.

A completed certification documentation that includes the date of the inspection, the
signature of the person performing the inspection, and the chain i1dentifier.
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3. A check of all operating components for excessive wear.
4. A check of rope reeving for noncompliance with manufacturers recommendations.

If any of the inspection items are found to be unsatisfactory, the equipment must be tagged and
removed from service.

Periodic Inspections

The frequencies of periodic inspections are set at intervals that depend on the activity, severity of
service, and environment of equipment usage. By law, they range from one month to one year. The
company has completed an evaluation of the hoisting work done at the company and determined the
frequency that periodic inspections must occur for each piece of equipment.

Equipment ID Frequency of Inspection
N/A — All crane equipment 1s rented

Periodic inspection checks must include all the daily and monthly inspection requirements. In
addition, they require checks for:

1. Deformed, cracked or corroded members.
2. Loose bolts or rivets.
3. Cracked or worn sheaves and drums.



4. Worn, cracked or distorted parts such as pins, bearings, shafts, gears, rollers, and locking or

clamping devices.

Excessive wear on brake system parts, linings, pawls, and ratchets.

Load, wind, and other indicators over their full range, or any significant inaccuracies.

7. Gasoline, diesel, electric, or other power plants for improper performance or noncompliance

with safety requirements.

Excessive wear of chain drive sprockets.

9. Excessive chain stretch.

10. Electrical control systems for signs of pitting or any deterioration of controller contactors,
limit switches and pushbutton stations.
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If any of the inspection items are found to be unsatisfactory, the equipment must be tagged and
removed from service. Periodic inspections must be documented.

Sling Inspections

Slings must be visually inspected prior to every use. A complete, documented, inspection must occur
at least annually. Slings inspections will be conducted in accordance with manufacturers
recommendations. Any damaged or defected slings will be immediately removed from service.

Equipment Maintenance and Storage

A preventative maintenance program, based on manufacturer’s recommendations, must be
established. Nick Branch 1s in charge of the company preventative maintenance program.

Maintenance Procedure

The following 1s the required procedure for performing maintenance or making an adjustment on

cranes.
1. If possible, the crane must be moved to a location that will not interfere with work 1n the area.

If the crane cannot be moved, work 1n the area must be stopped.
Place all controllers 1n the off position.
Lock the main or emergency switch 1n the open position.
Place "out of order" signs on the crane and in the work area.
If other cranes are operating on the same runway, place rail stops in the track to prevent
interference or collision.
Do not return the crane to service until all components meet the required operational
specifications.
7. Reinstall all guards and safety devices.
8. Remove rail stops.
9. Inform workers 1n the area that the crane 1s being returned to service.
10. Unlock the main or emergency switch.
11. Return the crane to service.
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Some maintenance activities require a specific procedure. In those cases, the special procedure
should be followed, provided it meets all the requirements of the standard procedure.

Maintenance Records

The company will keep records of all preventative and corrective maintenance. These records will
be maintained and stored for the life of the equipment.
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Purpose

The purpose of this policy is to allow for safe welding, cutting, soldering, and brazing
activities by eliminating the potential for fires, explosions, and other dangerous events. This
policy applies to all work performed by employees and contractors.

Hot Work

Hot Work 1s any work activity that causes the release of large amounts of heat. This
includes, but is not limited to, cutting, welding, brazing, and soldering.

Program Responsibilities

Management

It 1s the responsibility of management to provide welding and cutting equipment that 1s safe,
properly configured, and meets OSHA, ANSI and other governing body requirements. These
responsibilities include, but are not limited to:

1. Providing welding and cutting equipment that 1s safe and approved.
2. Ensuring that welding and cutting fuels are properly stored.

3. Providing required training to employees.

4. Providing employees proper personal protective equipment.

5. Providing all required safety and emergency equipment, such as alarms,
emergency stops and safety interlocks.

6. Providing lockout tagout, machine guarding, and other relevant safety programs.
7. Allowing employees to review and propose changes to this program.

Hot Work Manager

Nick Branch is responsible for the administration and execution of the company hot work
program. The Hot Work Manager, or a designated representative, will:

1. Make sure that the company hot work program is operating in accordance with OSHA
regulations and company safe work practices.

2. Ensure that all employees who perform hot work are trained on the equipment and have
the qualifications and competence to perform work safely.

3. Establish and maintain a hot work permit authorization system.



4. Train and designate hot work supervisors who are capable of identifying hazards in a hot
work area and eliminating or managing those hazards.

5. Ensure that all employees performing hot work are trained on the general safety
requirements of welding, cutting and brazing.

Hot Work Supervisors

Hot Work Supervisors are responsible for:

1. The safe handling of the cutting or welding equipment, and the safe use of the cutting or
welding process.

2. Determining the combustible materials and hazards that are present, or likely to be
present, 1n the hot work area.

3. Removing combustible materials from the hot work area or employing guards and shields
to prevent 1gnition.

4. Securing authorization for the cutting or welding operations from a designated
management representative.

5. Getting an agreement from the hot work worker that conditions are safe, and work 1s
ready to commence.

6. Ensuring that fire protection and extinguishing equipment are properly located at the site.

7. Making sure that, when required, fire watches are available.

Training Requirements

Both employees and supervisors will be trained on the general requirements of OSHA
1910.252 and company safe work practices. They will have the ability to:

1. Recognize the hazards associated with welding and cutting operations.
2. Utilize safe work practices.

3. Follow the company procedures for hot work.

4. Use the appropriate personal protective equipment.

All workers must be trained and competent to use the workplace welding and cutting
equipment. Refresher training will be performed as required.



Personal Protective Equipment

The company will provide, at no cost to the employee, proper personal protective equipment
for hot work.

Eye Protection

Welding and cutting operations are very hazardous for the eyes. Proper eye protection will
be worn at all times.

1. Arc Welding or Cutting — Helmets or Hand Shields
a. Helmets that meet the following standards:

1. Insulate the operator from heat and electricity.

11. Non-flammable.

111. Capable of withstanding sterilization.

1v. Filter and cover plates designed for easy removal.
v. Does not corrode or discolor the skin.

b. Hand Shields that meet the following standards:

1. Insulate the operator from heat and electricity.

11. Non-flammable.

111. Capable of withstanding sterilization.

2. Gas Welding or Oxygen Cutting or Brazing - Goggles
a. Goggles that meet the following standards:

1. Non-flammable.
11. Ventilated to reduce fogging.
111. Capable of withstanding sterilization.

Protective Clothing

The types of required protective clothing will vary for each type of job. The supervisor will
assess the hazards and provide PPE requirements that are in accordance with 29 CFR 1910.132.
Protective clothing requirements will be listed on the hot work permut.



Hot Work Permits

Hot work permits are official company documents. By signing a permit, the employee and
supervisor are certifying that the conditions of the permit have been met, and it 1s safe for work
to proceed. Hot work permits should be stored for at least one year.

Hot Work in Confined Spaces

Hot work should not be performed 1in confined spaces unless absolutely necessary. If
confined space hot work 1s required, the supervisor will ensure that the space conditions meet the
special welding and cutting requirements of 29 CFR 1910.252 and the work has been authorized
in accordance with the company confined space entry program.

Contractors

A company hot work supervisor must review the hazards with contractors before 1ssuing a
hot work permit. Contractors must be advised of flammable materials or hazardous conditions
that they may not be aware of.

Spot Audits

Management will perform periodic audits of ongoing hot work to ensure that safe conditions are
maintained. Workers and supervisors who have not properly managed hazards and followed the
workplace hot work procedures will be censured and subject to re-training. Repeated violations will be
punished up to and including termination of employment.

Program Review

This program will be reviewed for effectiveness by management and employee
representatives:

1. At least annually.
2. When program deficiencies are discovered.

3. When there 1s a related incident or injury.



